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Program Administrative Handbook for Local Directors 

Adult Education 

Wyoming 

Chapter 16: Miscellaneous 

 

I. Rapid Response 
 

The Rapid Response program is relatively new to Adult Education. It is joint effort to provide assistance to 

individuals facing a loss of job in the State. Local AE programs, along with other core partners and other 

stakeholders meet with these individuals to explain the services available to them as they transition out of one 

job and into another and/or into a new training opportunity 

In this past year, the State AE director has made virtual presentations 

to these affected workers, but there may come a time when local 

directors may want/need to become more involved. The State’s 

powerpoint presentation used in these virtual meetings is being made 

available to local AE directors. (See Appendix #2) 

 

The State has also prepared a brochure (See Appendix #1) which was 

distributed to all AE program directors and Workforce center 

managers. These brochures are made available to the employees being 

laid off. 
 

II. Wyoming Profile 
 

In January of each year, the State publishes a Wyoming Profile that is distributed to the Wyoming Governor, 

State Legislators, WIOA Core Partners, and local AE centers.  The purpose of this publication is to inform key 

stakeholders of the success the Adult Education centers in Wyoming are having upon employment, enrollments 

in postsecondary, high school completions and more importantly, of the progress our centers are making in 

helping the State reach the goals outlined in the Unified State Plan and other statewide initiatives. A copy of the 

most recent publication can be found in Appendix #3. 
 

III. Non-Qualifying Visa’s in Adult Education 
 

A. Au Pair J-1 Visa 
 

The U.S. Department of State, who manages the Au Pair program, has indicated that: 

1) The law requires, as explained in 22 CFR 62.31 that Au Pair participants: 

a. Be high school graduates 

b. Be proficient in English 

c. Complete at least six semester hours of credit in formal education settings at accredited U.S. 

post-secondary institutions 

d. Have their host families pay the cost of that academic work 

AND 

2) Adult Education: 

a. Provides services for adults who do not have a high school graduation level skills or are not 

proficient in English, AND 

b. Is not considered to be post-secondary instruction 
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Therefore, Au Pairs in the United States on J-1 visas are not eligible to be enrolled in Adult Education programs 

because they are required to be able to function in English at the post-secondary level already. They can enroll 

in college-level ESL or college-level academic courses, but not in Adult Education. 
 

B. F-1 Student Visas 
 

International students who are in the United States on an F-1 

visa are not eligible to receive Adult Education Services in 

Wyoming. 
 

F1 student visa’s allow a participant to enter the United 

States as a full-time student at an accredited college, 

university, seminary, conservatory, academic high school, 

elementary school, or other institution or in a language 

training program. Participants must be enrolled in a program of study that culminates in a degree, diploma, or 

certificate and the school must be authorized by the U.S. government to accept international students. F1 visa 

holders are not permitted to work except under certain circumstances. Because AE centers are not recognized to 

accept international students on an F-1 visa and because employment outcome measures cannot be tracked on 

these students, Wyoming does not allow enrollment of participants with this visa status. 
 

IV. Commonly Used Acronyms 
 

Acronym Defined 

AC Attention Challenges 

 
ACT 

The ACT test assesses high school students’ general educational 
development and their ability to complete college-level work. 

ADA American Disabilities Act (post-secondary institutions follow ADA not 
IDEIA) 

AE Adult Education 

ABE Adult Basic Education is: 
 Instruction in academic skills below the 8.9 grade level 
 Adult Basic Education Program described in AEFLA 

ADHD Attention Deficit/ Hyperactivity Disorder 

AEFLA Adult Education and Family Literacy Act 

AEL Adult Education & Literacy 

AJC American Job Center 

ALC Adult Learning Center 

ANI Adult Numeracy Instruction 

APS Assessment of Phonological Skills 

A & R Align & Redesign 

AOH Art of Hosting 

ASE Adult Secondary Education is instruction at 9.0 grade level and  
above or traditionally high school level learning which leads to a HSEC 
certificate. ASE classes may also be referred to as ‘bridge classes’ to 
occupational training programs with or without a HSEC component. 

ATB Ability to Benefit 

BEST PLUS 2.0 Basic English Skills Test 

BBL Brain Based Learning 

CAELA Center for Adult English Language Acquisition 

CAPD Career & Personal Development 
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CBT Computer Based Test 

CCRS College & Career Readiness Standards 

CDL Commercial Driver’s License 

CFR Code of Federal Regulations 

CHD Chronic Health Disability 

CLASP Center for Law & Social Policy 

CLD Culturally & Linguistically Different 

CNA Certified Nursing Assistant 

CNP Centsible Nutrition Program 

COABE Commission o Adult Basic Education 

CP Career Pathways 

CRC Career Readiness Certificate 

CSL Center for the Study of Adult Literacy 

CTE Career & Technical Education 

DAEL Division of Adult Education & Literacy 

DFS Department of Family Services 

DL Distance Learning 

DOC Department of Corrections 

DOK Webb’s Depth of Knowledge 

DUNS Data Universal Numbering System 

DWS WY Department of Workforce Services 

EAEC WY Educational Attainment Executive Council 

EBRI Evidence Based Reading Instruction 

ECR Essential Components of Reading 

EDGAR Electronic Data Gathering, Analysis, and Retrieval 

EFL Educational Functioning Level 

ELA English Language Acquisition 

ELL English Language Learner 

ELPS English Language Proficiency Standards 

EMH Emotional Mental Health 

ENDOW Economically Needed Diversity Options for Wyoming 

ESL English as a Second Language 

ESP English for Special Purposes 

ETS Educational Testing Service 

FAFSA Free Application for Federal Student Aid 

FBO Faith-Based Organization 

FERPA Family Educational Rights & Privacy Act 

FFATA Federal Funding Accountability & Transparency Act 

FPT Free Practice Test 

FY Fiscal Year 

FSR Financial Status Report 

FTE Full Time Equivalent 

GEAR UP Gaining Early Awareness & Readiness for Undergraduate Programs 

GED General Education Development 

GEPA General Education Provisions Act 

HiSET High School Equivalency Test 

HSE High School Equivalency 

HSEC High School Equivalency Certificate 
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I-DEA Integrated Digital English Acceleration 

IDEIA Individuals with Disability Education Improvement Act 

IELCE Integrated English Literacy & Civics Education 

IEP Individual Education Plan 

IET Integrated Education & Training 

ILM Integrated Learning Map 

ILP Integrated Learning Plan 

LD Learning Disability 

LEA Local Education Agency 

LEP Limited English Proficiency 

LINCS Literacy Information & Communication System 

MSG Measurable Skill Gain 

MOE Maintenance of Effort 

MOU Memorandum of Understanding 

MPAEA Mountain Plans Adult Education Association 

NAEHS National Adult Education Honor Society 

NAEPDC National Adult Education Professional Development Consortium 

NASWA National Association of State Workforce Agencies 

NCES National Center for Education Statistics 

NextGen Next Generation Sector Partnerships 

NRS National Reporting System 

NSC National Student Clearinghouse 

NTI National Training Institute 

OCD Other Cognitive Disability 

OCTAE Office of Career, Technical, and Adult Education 

OHI Other Health Impairment 

OJT On the Job Training 

OPT Official Practice Test 

PBT Paper Based Test 

PD Professional Development 

PHD Physical Health Disability 

PIACC Proficiency for the International Assessment of Adult Competencies 

PII Personally Identifiable Information 

PIRL Participant Individual Record Layout 

PL Participatory Learning 

PoP Period of Participation 

PPT Paid Practice Test 

PY Physical Year 

RFP Request for Proposal 

SAM Statistical Adjustment Model 

SEA State Eligible Agency 

SED Severe Emotional Disturbance 

SIA  Standards in Action 

SLD Specific Learning Disabilities 

SNAP Supplemental Nutrition Assistance Program 

SSN Social Security Number 

STAR Student Achievement in Reading 

SWIS State Wage Interchange System 
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TABE Test of Adult Basic Education 

TANF Temporary Assistance for Needy Families 

TASC Testing Assessing Secondary Completion 

TEFL Teaching English as a Foreign Language 

TEGL Training & Employment Guidance Letter 

TESOL Teaching English to Speakers of Other Languages 

TSTM Teaching Skills that Matter 

UI Unemployment Insurance 

USC United States Code of Laws 

USDOE United States Department of Education 

USDOL United States Department of Labor 

VESL Vocational ESL 

VR Vocational Rehabilitation 

VSS Visual Stress Syndrome 

WAG Workforce Advisory Group 

WCCC Wyoming Community College Commission 

WIOA Workforce Innovation & Opportunities Act 

WEX Work Experience Program 

WWDC Wyoming Workforce Development Council 

WYLLA Wyoming Lifelong Learning Association 

WYIN Wyoming Investment in Nursing 

 

IV. The PIACC Study 
 

The Program for the International Assessment of Adult Competencies (PIAAC) is a cyclical, large-scale study 

that was developed under the auspices of the Organization for Economic Cooperation and Development 

(OECD). As part of the first cycle of data collection, referred to as PIAAC Cycle 1, adults were surveyed in 24 

participating countries in 2012, 9 additional countries in 2014, and 5 more countries in 2017. 
 

PIAAC assesses three key competencies needed for successful participation in 21st-century society and the 

global economy: 

 

 Literacy: the ability to understand, use, and respond appropriately to written texts. 

 Numeracy: the ability to use basic mathematical and computational skills. 

 Digital Problem Solving: the ability to access and interpret information in digital environments to 

perform practical tasks. Referred to as “problem-solving in technology-rich environments (PS-TRE)” in 

supporting documentation and in previous publications. 
 

A. How do the skills of U.S. adults compare to their international peers? (extracted from: 

https://nces.ed.gov/surveys/piaac/current_results.asp) 
 

U.S. adults scored higher in literacy than the PIAAC international average across participating countries; 

however, they scored lower in both numeracy and digital problem solving. Such comparisons to the 

international average paint a mixed picture of U.S. skills, but compared to higher-performing countries like 

Japan and Finland, the United States lags behind in all three domains. 
 

 

 

 

 

https://nces.ed.gov/surveys/piaac/current_results.asp
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Figure 1-A. Average scores on PIAAC literacy, numeracy, and digital problem solving for adults age 16 to 65 for the United States and 

highest-performing countries: 2012–15 

 

 
 

Examining skill levels, the United States is notably below the top-performing countries shown here—Japan and 

Finland. In literacy, 50 percent of U.S. adults performed at Level 3 or above compared to 72 percent in Japan 

and 63 percent in Finland. At the other end of the skill spectrum, 18 percent of U.S. adults performed at or 

below Level 1 in literacy, compared to 5 percent in Japan and 11 percent in Finland performing at this lowest 

level. In numeracy, 39 percent of U.S. adults performed at Level 3 or above compared to 63 percent in Japan 

and 58 percent in Finland; 28 percent of U.S. adults performed at or below Level 1, compared to 8 percent in 

Japan and 13 percent in Finland. 

In digital problem solving, 36 percent of U.S. adults performed at Level 2 or above compared to 56 percent in 

Japan and 51 percent in Finland. While 23 percent of U.S. adults performed below Level 1 in digital problem 

solving, 12 percent in Japan and 14 percent in Finland performed at this lowest level. See the types of tasks 

associated with the PIAAC proficiency levels in literacy, numeracy, and digital problem solving. 

 
Figure 1-B. Percentage distribution of adults age 16 to 65 at selected levels of proficiency on PIAAC literacy, numeracy, and digital problem 
solving for the United States and highest-performing countries: 2012–15 

 

 
 

https://nces.ed.gov/surveys/piaac/litproficiencylevel.asp
https://nces.ed.gov/surveys/piaac/numproficiencylevel.asp
https://nces.ed.gov/surveys/piaac/pstreproficiencylevel.asp
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For additional information on the results obtained from the PIAAC study, please click here. 

 

B. PIACC Skills Map and Other Products 

 

National Center for Education Statistics (NCES) recently released PIAAC Skills Map, an interactive tool that 

presents state and county estimates of adult literacy and numeracy proficiency.   These new data include first-

of-their kind state- and county-level data on numeracy skills, and greater detail about literacy skills at the state 

and county level.  I am pleased to provide the state snapshot for your state (attached), which offers an at-a-

glance look at the key literacy and numeracy skills data for your state and all counties in the state.  These state 

snapshots were offered to States on request during a June webinar and were recently shared with representatives 

of Governor’s offices. NCES requested that OCTAE send each State its profile. 

 

There are many products posted at NCES PIAAC website on the Skills Map or State and County Estimates. 

Please check the videos, brochure, States and Counties with the Highest and Lowest Levels of Adult Literacy 

and Numeracy Skills, FAQs and more. 

 

 

 

 

 

 

 

 

 

 

https://nces.ed.gov/surveys/piaac/current_results.asp
https://nces.ed.gov/surveys/piaac/skillsmap/
https://nces.ed.gov/surveys/piaac/current_results.asp
https://nces.ed.gov/surveys/piaac/state-county-estimates.asp
https://www.youtube.com/watch?v=umDsybeKojU
https://nces.ed.gov/surveys/piaac/doc/us-piaac-skillsmap_summary.pdf
https://nces.ed.gov/surveys/piaac/doc/us-piaac-skillsmap_summary.pdf
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C. Wyoming Skill Estimates 
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Appendix #1: Rapid Response Brochure
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Appendix #2: Rapid Response Powerpoint 

(Note: Electronic copies are available upon request from the State) 
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We know that what you are going through right now is very stressful and very concerning to you and your 
families. The AE programs in Wyoming are here to help you navigate through this next stage in your life and 
can provide services to you at no cost. Even though it may not feel like it right now, you probably find yourself 
at a crossroad in life where you have to make some tough decisions.  
 

Do you want to change careers and look for a job in a different field? If so, what tools do you need to do this? 
What qualifications do you have or could you easily earn to move to the next step? 
 

Do you want to go into a training program and earn an industry recognized certificate but are concerned that 
you lack the skills necessary to be successful? 
 

Do you need help with career planning, such as trying to decide an appropriate career track? Identifying 
whether or not there are jobs in the area that match your career interests is something that can be very critical 
in moving through this next step in your life.  
 

And finally, do you think you may need help with some work readiness skills, such as resume writing, 
interviewing skills,  etc so that you can successfully ‘sell’ yourself on job interviews? 

If the answer to any of these questions is yes, then Adult Education can help. 
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One of the top priorities many employers have is finding people who are proficient and apt in what is 
commonly known as soft skills or employability skills.  
 

This slide shows some of the top qualities that employers look for when hiring. Some of the higher order skills 
include problem solving, how well you learn new skills, are you creative/innovative in your approach to 
problems at work? Do you possess good critical thinking abilities that you are able to use to make good 
decisions? 
 

The affective skills/traits shown on this chart may seem , to some, fairly basic and common practice. However, 
employers around the State have voiced their concern that new hires are typically lacking in at least three or 
more of these skills. Therefore, it is critical that you evaluate yourself and decide whether your own ‘soft skills’ 
are going to help or hinder you in landing that right job!  
 

So if you think you may need to ‘brush up’ on those soft skills, Adult Education can help! 
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Adult Education can help you build upon your existing academic skills while integrating the soft 
skills/employability skills needed to transition into training(s) and/or new employment. 
 We can help you develop math, reading, writing skills needed for success in advanced training programs 
where you earn an industry recognized credential. Instruction can be designed around a specific career so that 
it ‘makes sense’ instead of being theoretical. 
 

If you need to earn an HSEC, we can help. 
 

Are you concerned that your digital literacy skills are not quite up to par for what may be required in your next 
job? Adult Education can help train you. 
 
Adult Education can also help  you with career planning in such things as resume writing, interviewing skills, 
and career explorations. Deciding where to look for the next job and how to go about preparing yourself for 
that next job is what AE does. 
 

And finally, because we partner with DWS we can design programs specifically for you………which meet your 
direct needs. We can combine academics and training into an individualized program which can be in some 
instances supplemented through funding available through AE program scholarships and through DWS for 
qualified individuals. 
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And BEST of all……….AE is FREE! 
 

So if you’d like to brush up on any of the skills I just spoke about please feel free to reach out to an AE center 
near you. 
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Appendix #3: Wyoming AE Profile for 2019-20 
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Appendix #4: The American Families Plan 
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Appendix #5: Americans without College Degrees Are Struggling the Most 
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