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Program Administrative Handbook for Local Directors 

Adult Education: Wyoming  

Chapter 4: Partnerships 

 

I. Wyoming Workforce Development Council 
 

Wyoming is considered a ‘single’ area state which means we have ‘one’ state workforce board governing the 

entire state.  
 

The Wyoming Workforce Development Council, the State Workforce Investment Board (WIB), has many 

functions under WIOA.   
 

 
Some of these functions include:
 

1. the council is responsible for the development 

and submission of the Unified State Plan. This 

plan is developed in conjunction with all WIOA 

core partners and must be approved by the WIB 

before it is submitted to the Governor and the 

federal government. 

2. to conduct workforce research and regional labor 

market analysis. 

3. lead efforts to engage with a diverse range of 

employers and other entities in the state. 

4. lead efforts to develop a career pathways system 

for the state. 

5. lead efforts to identify & promote promising and 

proven strategies and initiatives for meeting the 

needs of employers, workers, job seekers, and 

identify and disseminate information on proven 

and promising practices 

6. develop strategies of using technology to 

maximize the accessibility & effectiveness of the 

workforce development system for employers, 

workers and job seekers 

7. in partnership with the chief elected official for 

Wyoming:  

a. Conduct oversight of youth workforce 

investment activities (authorized under WIOA 

Sec. 129(c), adult & dislocated worker 

employment and training activities under 

WIOA Sec. 134 (c) (d), and the entire one-

stop delivery system for the state.  

b. Ensure the appropriate use and management 

of the funds provided under WIOA subtitle B 

for the youth, adult, and dislocated worker 
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Figure 4.1: Responsibilities of the State WIB 
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activities and one-stop delivery system in the 

local area and  

c. Ensure the appropriate use management, and 

investment of funds to maximize performance 

outcomes under WIOA sec. 116 

8.  Negotiate and reach agreement on local 

performance indicators with the chief elected 

official and the Governor 

9. Negotiate with CEO and required partners on 

the methods for funding the infrastructure costs 

of one-stop centers in the local area in 

accordance with § 678.715 of this chapter or 

must notify the Governor if they fail to reach 

agreement at the local level and will use 

a State infrastructure funding mechanism 

10. Select the following providers in the local area, 

and where appropriate terminate such providers 

in accordance with 2 CFR part 200:  

a. Providers of youth workforce investment 

activities through competitive grants or  

contracts based on the recommendations of 

the youth standing committee (if such a 

committee is established); however, if 

the Local WDB determines there is an 

insufficient number of eligible training 

providers in a local area, the Local 

WDB may award contracts on a sole-source 

basis as per the provisions at WIOA sec. 

123(b);   

b. Providers of training services consistent 

with the criteria and information 

requirements established by 

the Governor and WIOA sec.122; 

c. Providers of career services through the 

award of contracts, if the one-stop operator 

does not provide such services; and 10d. 

One-stop operators in accordance with 

§§ 678.600 through 678.635  

11. In accordance with WIOA sec. 107(d)(10)(E) 

work with the State to ensure there are sufficient 

numbers and types of providers of career 

services and training services serving the local 

area and providing the services in a manner that 

maximizes consumer choice, as well as 

providing opportunities that lead to competitive 

integrated employment for individuals with 

disabilities; 

12. Coordinate activities with education and 

training providers in the local area 

13. Develop a budget that is consistent with the 

local plan and duties of the WIB 

14. Assess, on an annual basis, the physical and 

programmatic accessibility of all one-stop 

centers in the local area, in accordance 

with WIOA sec. 188, if applicable, and 

applicable provisions of the Americans with 

Disabilities Act of 1990 (42 U.S.C. 12101 et 

seq.); and 

15. Certification of Wyoming’s one-stop centers

 

A. Next Generation Sector Partnerships (Next Gen) 
 

In conjunction with the State WIB, Wyoming has adopted the Next Generation Sector Partnership model for 

engaging and promoting Wyoming’s diverse economy, employers, and business professionals. Next Generation 

Sector Partnerships are partnerships of businesses, from the same industry and in a shared labor market region, 

who work with education, workforce development, economic development and community organizations to 

address the workforce and other competitiveness needs of the targeted industry.  The Next Gen website shares 

information about how the Partnerships work in conjunction with community partners, economic development 

organizations, and education. By working hand-in-hand to identify and address local and regional workforce 

needs, Wyoming’s Next Gen teams are engaging industry in ways never done before. 
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                                                                Figure 4.2: Next Generation Sector Partnerships 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

There are many Next Gen initiatives currently active in Wyoming. These include Construction/Trades, 

Hospitality/Tourism, Healthcare, Manufacturing, Technology, and Finance. To learn more about Wyoming’s 

Next Generation Sector Partnerships, please click here.  
 

Figure 4.2: Wyoming Next Generation Initiatives (2021) 

 

 

 

 

 

 

https://wyowdc.wyo.gov/next-gen/
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B. Next Gen & Adult Education 
 

Each AE center director in Wyoming is required to participate/attend local Next Generation Sector Partnership 

meetings. This participation ensures that local/regional adult education centers are kept abreast of developments 

that may allow for new programming to be developed. Next Gen/AE initiatives could include workplace 

education, integrated education and training models developed for a specific industry, pre-apprenticeships, 

internships, and the contextualization of academic instruction around a career sector/industry. 
 

 

 

Figure 4.4: Adult Education Addresses Regional Economic Needs 
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Beginning in FY 21/22, all local directors will be invited to ‘listen in’ to all Workforce Development 

Council Meetings. The purpose behind these invitations is to provide AE directors with an 

opportunity to hear about statewide initiatives supported by Wyoming ‘single’ workforce 

development board. 
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II. WIOA Core Partners 
 

WIOA Legislation identifies four core partners: Title I, Title II, Title III, and Title IV programs. The four 

required core partners provide a wealth of education, training, and employment services to qualified individuals. 

Under WIOA these four partners are mandated to develop integrated programming that meets the diverse needs 

of regional and state employers while providing training opportunities that help bolster local economies. 
 
Figure 4.5: Core Partner Responsibilities 

 

 
   
Other core partners can also include: 

 The Senior Community Service Employment Programs (Title V of the Older Americans Act) 

 Career and technical education programs at the postsecondary level 

 Trade Adjustment Assistance activities (chapter 2 of Title II of the Trade Act) 

 Jobs for Veterans State Grants programs (chapter 42 of Title 38) 

 Employment and training activities (under the Community Services Block Grant) 

 Employment and training activities (Department of Housing and Urban Development) 

 Programs under State unemployment compensation laws 

 Programs under sec 212 of the Second Chance Act of 2007 (reintegration of ex-offenders), and 

 Temporary Assistance for Needy Families (TANF) (part A of Title IV of the Social Security 

 

A. Broad Responsibilities of the Core Partners In Wyoming 

1) Provide access to its programs & activities through the one-stop delivery system (and other locations) 

2) Initiatives Rapid Response, Meet & Greet, Cross-Training, Common Intake 

3) Use a portion of its funds (authorized, with Federal cost principles (2 CFR part 200), for costs that are 

allowable, reasonable, necessary and allocable to; 

a) Provide applicable career services 

b) Work collaboratively to maintain the one-stop including funding infrastructure that are 

i. Reasonable cost based on proportionate use and relative benefit 

ii. Federal cost principles, and 
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iii. Any local administrative coast requirements in the Federal law 

c) Enter into an MOU with the local WDB relating to operation of the one-stop delivery system 

i. Services provided and coordinated through the One-Stop system 

ii. Other shared services and costs 

iii. Referral methods among partners 

d) Participate in the operation of the one-stop delivery system 

e) Provide representation on the State and Local Workforce Development Boards 

4) Develop joint programming which addresses regional/economic needs as identified in the State plan 

and/or other initiatives of statewide importance. 

5) Leverage resources across partner organizations for the greater good of those served, in particular, those 

with barriers to employment  

 

By working together, the WIOA core partners are able to extend multiple 

opportunities to students. In fact, WIOA legislation mandates that Adult Education, 

Workforce Service and Vocational Rehabilitation work together as core partners to 

provide services to qualified individuals. The legislation further requires that any 

and all areas of overlapping services be identified and eliminated. 

 

In 2017, the State began the process of implementing a joint intake process for the 

core partners by implementing a referral system through CommunityPro. 

Unfortunately, due to a lack of funding this effort fell by the wayside. Today, state 

leaders continue to work together and brainstorm ways in which the core partners 

can have a common intake that works well. This is still a work in progress! 

 

Joint programming efforts between the core partners have lead to the implementation (in some areas) of youth 

Adult Education programs entitled LYFE, SCOPE, BOOST, ASPRYE, RYSE, SAYL, and PMT. Because these 

types of programs are typically only available in areas of the State where we have larger populations / 

enrollments, programs have worked with DWS to create what is known as incentive programs. Incentive 

programs often pay stipends for students to attend classes and for reaching specific goals/benchmarks in the 

program of study.  These youth and/or incentive programs are for qualified, out of school youth, between the 

ages of 16-24 who are in need of an HSEC. In order to qualify for these types of programs, students must be co-

enrolled with DWS and with AE. 

 

Another WIOA requirement for Adult Education is that we develop and run IET programs. Due to limited 

funding these are not fully developed throughout the State. However, directors are encouraged to work with 

other stakeholders, beyond the core partners, to find funding to develop and run these types of programs. 

 

Partnering with DWS provides the local program with a wealth of opportunities for co-enrollments where 

qualified individuals can seek career counseling, job readiness skill development, financial and digital literacy 

skill development, work experience placements, etc. 

 

B. One-Stop Partners 
 

Typically, the one-stop partners are the WIOA core partners, but federal legislation also recognizes other 

agencies who are key to the One-stop system. These are depicted in Figure 4.6.  

 

For adult education, the one-stop partner is the state agency. However, all adult education provides in the State 

are required to be a part of the State’s one-stop system. What this looks like is detailed in the adult education 

grant application.  

Title I 
Title II   

Title III 
Title IV 
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C. What must each WIOA partner do? 

 

1) Provide access to its programs and activities through the one-stop delivery system (and other locations) 

a. Title II Staff  Located in One-Stop Center 

b. Other program partner staff located in One-Stop Center trained to provide information on Title II 

programs, services and activities  

c. Availability of a direct linkage to program staff person via technology 

i. A direct linkage provides direct connection at One-Stop in a reasonable time by phone or real-time 

web-based communication to a program staff member who can provide program information or 

services to the customer 

ii. Cannot exclusively be providing a phone number, website link, or information, pamphlets, or 

materials (378.305 (d)(3)) 

2) Use a portion of its funds (authorized, with Federal cost principles (2 CFR parts 200 and 2900), for cost that 

are allowable, reasonable, necessary and allocable to: 

a. Provide applicable career services 

b. Work collaboratively to maintain the one-stop including funding infrastructure costs that are: 

i. Reasonable cost based on proportionate use and relative benefit 

ii. Allowable under Federal cost principles, and 

iii. Any local administrative cost requirements in the Federal law 

c. Enter into an MOU with the local Workforce Development Board or designee relating to operation of 

the one-stop delivery system 

i. Services provided and coordinated through the One-Stop system 

ii. How One-Stop center infrastructure costs will be shared 

iii. Other shared services and costs 

One 
Stop 

Partners

Title I 
Program

s
Title II: 

Adult Ed.

Title III: 
Wagner-
Peyser

Title IV: 
VR

Title V: The 
Senior 

Community 
Service 

Employmnet 
ProgramPerkins V

Jobs for 
Veterans

HUD

Unemploy-
ment 

Insurance

TANF

Figure 4.6: One Stop Partners 
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iv. Referral methods among partners 

d. Participate in the operation of the one-stop delivery system 

e. Provide representation on the State and Local WDBs 

 

What ‘career services’ must all partners provide (§134(c)(2) of WIOA)? 
 

1) Basic career services include, as consistent with allowable program activities and Federal 

cost principles: 

a. Determination of eligibility to receive services 

b. Outreach, intake, orientation of services available through the one-stop system 

c. Initial assessment of skills including literacy, numeracy, and English language proficiency as well as 

aptitudes, abilities and support service needs 

d. Labor exchange services including 

i. Job search and placement assistance and career counseling including 

ii. Appropriate recruitment and other business services on behalf of employers  

e. Referrals to and coordination of activities with other programs 

f. Provision of workforce and labor market information 

i. Job vacancy listings 

ii. Information on job skills necessary for vacant jobs 

iii. Local demand occupations, earnings, skill requirements and advancement 

g. Programs costs 

h. Local performance accountability measures and information 

i. Availability of supportive services or meaningful assistance and referrals to those services 

i. Child care 

ii. Child support 

iii. Medical and child health assistance (Medicaid and CHIP) 

iv. SNAP 

v. TANF 

j. Filing a claim for unemployment compensation 

i. Providing “meaningful assistance” means 

1. Well-trained staff or 

2. By phone or via technology provided by trained available staff 

ii. The cost may be paid by State’s unemployment insurance program or WIOA adult or dislocated 

worker programs or a combination thereof. 

k. Assistance in eligibility for financial aid for training and education 

 

2) Individualized career services must be made available if appropriate to obtain or retain employment 

including:

a. Comprehensive and specialized assessment 

of skill levels and service needs 

i. Diagnostic testing and other assessments 

ii. In-depth interviewing and evaluation to 

identify barriers and goals 

b. Development of an individual employment 

plan, goals, objectives, combination of 

services 

c. Group counseling 

d. Individual counseling 

e. Career planning 

f. Short-term pre-vocational services 

i. Development of learning skills 

ii. Communication skills 

iii. Interviewing skills 

iv. Punctuality 

v. Personal maintenance skills 

vi. Professional conduct 

g. Internships and work experiences  

h. Workforce preparation activities 

i. Financial literacy services 

j. Out-of-area job search and relocation 

k. English language acquisition and integrated 

education and training
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3) Follow-up services must be made available, as appropriate—including counseling regarding the 

workplace—for participants in adult or dislocated worker activities who are placed in unsubsidized 

employment for a minimum of 12 months after the first day of employment.  
 

D. Infrastructure Costs   
 

WIOA requires all one-stop partner programs to contribute to infrastructure funding of the 

one-stop system. The partners impacted by this requirement are:

 

 Title I programs (Adult, 

Dislocated Worker, Youth, Job 

Corps, YouthBuild, Native American, and 

migrant seasonal farmworker);  

 Title II adult education and literacy activities;  

 Wagner-Peyser Act employment services 

programs;  

 The Vocational Rehabilitation program under 

Title I of the Rehabilitation Act;  

 The Senior Community Service Employment 

Program authorized under Title V of the Older 

Americans Act;  

 Postsecondary career and technical education 

programs authorized under the Carl D. Perkins 

Career and Technical Education Act;  

 Trade Adjustment Assistance authorized under 

the Trade Act;  

 Jobs for Veterans State Grants programs 

authorized under chapter 41 of title 38, U.S.C.; 

 Employment and training activities under the 

Community Services Block Grant;  

 Employment and training activities of the 

Department of Housing and Urban 

Development;  

 State unemployment compensation program;  

 Ex-offender programs authorized under section 

212 of the Second Chance Act; and  

 Temporary Assistance to Needy Families 

(TANF) authorized under the Social Security 

Act, unless exempted by the Governor.

 

The Cost of Infrastructure means “the non-personnel costs that are necessary for the 

general operation of the one-stop center, including the rental costs of the facilities, 

the costs of utilities and maintenance, equipment (including assessment-related 

products and assistive technology for individuals with disabilities), and technology 

to facilitate access to the one-stop center, including the center’s planning and outreach activities. 

 

Through a State level Memorandum of Understanding (See attached draft copy), Wyoming’s Adult Education 

program contributions to the Infrastructure Agreement are considered in-kind, made possible by a Referral 

system whereby enrolled participants are referred to WIOA core partners to ensure complete wrap-around 

services are made to qualified individuals. 

 

III. Memorandum’s of Understanding 
 

Local programs are encouraged to work with partners and develop a Memorandum of Understanding.  A 

Memorandum of Understanding (MOU) is an agreement between entities working with the same 

clientele that outlines the specific responsibilities of each organization, the expected level of 

cooperation, and the system for coordination of services. 
 

The MOU is written for a specific period of time and is expected to be reviewed and updated as 

needed. It is to include, but is not limited to the following: 
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IV. Wyoming’s Community Colleges & Other Training Providers 
 

Wyoming’s community colleges and training providers are important partners to Adult Education as it is 

through their academic/training programs (both credit and non-credit) that AE participants are able to earn 

industry recognized credentials. The first credentials that an AE participant earns are quite often a ‘stackable’ 

credential which provides our students with even greater opportunities to advance in their career choices. 
 

In addition, because most of Wyoming’s AE programs are located on community college campuses, there is 

increased opportunities for AE participants to co-enroll in postsecondary while completing a program of study 

in Adult Education. Also, it is through the community college’s that AE programs are able to offer integrated 

education and training models. 
 

Some AE providers in Wyoming also offer bridge programming services to college students who need 

remediation in academic subjects. 
 

 

 

 

 

 

Figure 4.7: Partnering with the Community Colleges 

& Training Providers 

 

 

 

 

 

 

 

 

 

 

 

Statement of purpose & 
cooperation

•This statement should clearly identify the mission and function of each entity involved 
in the MOU; a brief statement of the mutual goals; and a commitment of cooperation 
between the parties to the MOU.

Description of services & 
activities to be provided

•Describe the specific services and activities of each entity that may be made available 
for mutual clients. Identify any particular requirements that must be met prior to the 
receipt of any specific service.

Description of procedures

•This statement should clearly identify the process for each entity to access services or 
information from the other parties to the MOU. This description should identify 
recruitment , referral  process, tracking  system,  data input, file maintenance, 
monitoring, and reporting procedures to be followed by each party.

Responsible staff
•Identify primary staff responsible for ensuring a smooth and cooperative level of effort 

between each party to the MOU. Identify key staff responsible for specific services that 
are described in the MOU.

Schedule of coordination 
meetings

•Identify the schedule and frequency of regular meetings between the parties to the 
MOU. These meetings should be designed to enhance the coordination of effort. 
Meeting agendas should include a sharing of updated information on mutual clients, 
procedures, updating files, paperwork, and other local concerns.

Signatures and commitment 
statement 

•Identify the commitment to the MOU. This commitment is to be signed and agreed to 
by the highest level of authority within each party to the MOU.
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A. Financial Aid  
 

In Wyoming’s Career Services course, enrolled participants learn about the 

FAFSA and the importance of qualifying for federal financial aid if they intend 

to pursue postsecondary education/training. Completing a FAFSA does not 

necessarily guarantee that a participant will receive financial aid. Adult 

Education practitioners in Wyoming need to be aware of the basic eligibility 

criteria for federal financial aid so that students understand the steps required to 

become eligible, particularly if they intend to co-enroll in Adult Education and in postsecondary. 

 

The basic eligibility criteria for federal financial aid require that a participant must: 

 demonstrate financial need (for most programs); 

 be a U.S. citizen or an eligible noncitizen; 

 have a valid Social Security number (with the exception of students from the Republic of the Marshall 

Islands, Federated States of Micronesia, or the Republic of Palau); 

 be registered with Selective Service, if you’re a male (you must register between the ages of 18 and 25); 

 be enrolled or accepted for enrollment as a regular student in an eligible degree or certificate program; 

 be enrolled at least half-time to be eligible for Direct Loan Program funds; 

 maintain satisfactory academic progress in college or career school; 

 sign the certification statement on the Free Application for Federal Student Aid(FAFSA®) form stating 

that: 

 they are not in default on a federal student loan, 

 they do not owe money on a federal student grant, and 

 they will use federal student aid only for educational purposes; and 

 show they are qualified to obtain a college or career school education by 

 having a high school diploma or a recognized equivalent such as a General Educational 

Development (GED) certificate; 

 completing a high school education in a homeschool setting approved under state law (or—if 

state law does not require a homeschooled student to obtain a completion credential—

completing a high school education in a homeschool setting that qualifies as an exemption from 

compulsory attendance requirements under state law); or 

 enrolling in an eligible career pathway program and meeting one of the "ability-to-benefit" 

alternatives described below 
 

For the Adult Education student who is working on completing a high school equivalency program of study, the 

above criteria may seem to ‘disqualify’ them. This is not true, as edibility can be earned through what is known 

as the ‘Ability to Benefit Clause’. 
 

B. Ability to Benefit 
 

In order to receive Federal Student Aid funds to support enrollments in 

postsecondary education through the ‘Ability To Benefit’ clause, the 

student must be qualified to study at the postsecondary level by possessing 

a high school diploma or its equivalent or through homeschooling (as 

defined by the State). The “Ability to Benefit” sections of the Higher 

Education Act (HEA) (34 CFR §668.141-668.156) provide an alternative 

path to eligibility for Federal Student Aid (FSA) for students who do not 

have a high school diploma or its recognized equivalent and are enrolling 

in an eligible career pathway program. 
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In order to gain eligibility through an alternative pathway, a student must show their ability to benefit from 

postsecondary education by fulfilling one of these three alternatives: 

1) Pass an independently administered test approved by the U. S. Department of Education (A copy of 

approved exams can be found in the Federal Register-volume 85, No. 217) 

 

 
 

2) Complete at least 6 credit hours or 225 clock hours that are applicable toward a Title IV-eligible degree 

or certificate offered by the postsecondary institution. 

Note: Many of the Wyoming Community College’s currently offer a six credit scholarship to enrolled 

Adult Education students who want to ‘jump start’ the educational process and co-enroll. This six credit 

scholarship provides the funding necessary to become eligible for federal financial aid funds under 

ATB. 

3) Complete a State process approved by the Secretary of Education (“state-defined process”). (Note: 

Wyoming does not have this yet) 

 

 

https://www.govinfo.gov/content/pkg/FR-2020-11-09/pdf/2020-24795.pdf
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Mapping ATB Eligibility 
 

The main difficulty with the ATB rules and qualifying for a Pell Grant is that the student must be enrolled in an 

‘eligible career pathways program’ (See definition below) that meets certain criteria, including aligning with 

WIOA definitions. If a student is in one of the career pathways programs AND is also eligible in a title IV 

eligible postsecondary program, then s/he could possibly qualify for a Pell grant, but only after meeting one of 

the ATB alternatives outlined above. Figure 4.8 maps how ATB eligibility can be determined for the Adult 

Education student in Wyoming. 
 

Figure 4.8: Mapping ATB Eligibility for Adult Education 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When one of the alternatives is met, the student is eligible for all Title IV Federal Student Aid programs (Pell, 

Direct Loans, Work Study, etc) when enrolled in an eligible career pathway program. This eligibility remains 

in place until the student obtains a high school diploma or its recognized equivalent. At that time, the student 

would no longer be subject to restrictions placed on ATB students, including the requirement that the student 

continue to be enrolled in the eligible career pathways program and the student could enroll in any Title IV 

eligible postsecondary program and receive Title IV assistance. 
 

Federal Financial Aid Definition of an “Eligible Career Pathways Program” under ATB 
 

Public Law 114-113 amended the definition of an eligible career pathway 

program for purposes of Title IV aid eligibility under section 484(d)(2) of the 

HEA to align with the definition of career pathway in section 3 of the Workforce 

Innovation and Opportunity Act (WIOA) (29 U.S.C. 3102(7)). Under section 

484(d)(2) of the HEA, an eligible career pathway program means a program that 

combines rigorous and high-quality education, training, and other services that— 

1. Aligns with the skill needs of industries in the economy of the State or 

regional economy involved; 

2. Prepares an individual to be successful in any of a full range of secondary 

or postsecondary education options, including apprenticeships registered 

under the Act of August 16, 1937 (commonly known as the ‘National 

Apprenticeship Act’; 50 Stat. 664, chapter 663; 29 U.S.C. 50 et seq.); 

3. Includes counseling to support an individual in achieving the individual’s  

education and career goals; 

4. Includes, as appropriate, education offered concurrently with and in the 

same context as workforce preparation activities and training for a specific occupation    

         or occupational cluster; 

5. Organizes education, training, and other services to meet the particular needs of an individual in a manner 

that accelerates the educational and career advancement of the individual to the extent practicable; 

ATB #1: Accupalacer or 

Wonderlic Basic Skills Test 
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 WIOA Eligibility: Workforce Services/Adult Education 
 Institutional Scholarships 
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6. Enables an individual to attain a high school diploma or its recognized equivalent, and at least one 

recognized postsecondary credential; and 

7. Helps an individual enter or advance within a specific occupation or occupational cluster. 
 

An eligible career pathway program must meet each of the statutory requirements above. Under those 

requirements, an eligible career pathway program must include two components:  

1) a Title IV eligible postsecondary program component as defined under 34 CFR 668.8, and  

2) a component that enables an individual to attain a high school diploma or its recognized equivalent.  
 

The component of the eligible career pathway program that enables an individual to attain a high school 

diploma or its recognized equivalent may not be paid for using Title IV aid and should not be incorporated into 

a student’s Title IV enrollment status or Title IV cost of attendance as defined in section 472 of the HEA. Only 

the enrollment status and costs associated with the Title IV eligible postsecondary program component can be 

paid for using Title IV aid. In developing an eligible career pathway program, institutions should work closely 

with an appropriate adult secondary school education provider and with their financial aid administrator to 

ensure that the program is eligible for Title IV aid. 
 

ATB & Adult Education 
 

Adult Education providers who have ATB eligible students will need to work with the local financial aid office 

at the community college to determine the documentation needed to support the ATB edibility for their 

students. In general, financial aid offices will need: 

1) evidence that the student successfully completed one of the ATB alternatives AND 

2) that the student was enrolled in both Title IV eligible postsecondary program component and the 

component that enables an individual to attain a high school diploma or its recognized equivalent 
 

In addition, federal financial aid also requires that an institution maintain documentation that each of its eligible 

career pathway programs meet the requirements in the definition of an eligible career pathway program in 

section 484(d)(2) of the HEA and described in Dear Colleague Letter GEN-16-09.  This includes documentation 

that the program includes workforce preparation activities and training for a specific occupation or occupational 

cluster and is aligned with the skill needs of the State or regional economy. 
 

In an effort to help clarify the qualifications for ATB for AE students, the Wyoming Community College 

Commission issued a guidance memorandum in May 2021. (See WCCC Website or Appendix #3 to this 

chapter). 
 

V. Perkins V 
 

The Strengthening Career and Technical Education for the 21st Century Act 

(Perkins V) was signed into law by President Trump on July 31, 2018. This 

bipartisan measure reauthorized the Carl D. Perkins Career and Technical 

Education Act of 2006 (Perkins IV) and continued Congress’ commitment in 

providing nearly $1.3 billion annually for career and technical education (CTE) 

programs for our nation’s youth and adults. Perkins V represents an important opportunity to expand 

opportunities for every student to explore, choose, and follow career and technical education programs of study 

and career pathways to earn credentials of value. To learn more about Perkins V, please click here. 
 

The Perkins V program in Wyoming provides Adult Education programs with an opportunity to partner with 

CTE programs of study so that eligible adult education participants are able to continue along an identified 

career track. Many CTE programs of study in Wyoming are located on the community college campuses and 

Perkins V funding can offer students with financial assistance to help pay for the costs associated with these 

programs of study. 
 

https://communitycolleges.wy.edu/atb-career-pathways/
https://cte.ed.gov/legislation/perkins-v
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VI. Community Service Providers 
 

In addition to the services provided by the WIOA core partners, community 

service providers offer a wealth of programs and services that can help the 

adult education student. Adult Education students often face a great number 

of impediments to being able to successfully complete a program of study. It 

is for this reason that the services provided by other community service 

providers can be a vital partnership to develop. For instance, students who 

need glasses can be referred to the local Lions club who will help provide the 

funding for the student to get glasses. Students facing economic hardships 

can be referred to the Department of Family Services for food stamps and 

other services so that they needn’t worry about these types of things and can 

focus on their own career advancement opportunities. Throughout the State 

there are local, regional, as well as Statewide service providers that AE 

centers are encouraged to partner with and make referrals to. Local AE programs should have a comprehensive 

list of local service providers available to all AE staff so that student’s needs and barriers can be identified and 

overcome. 

 

VII. Apprenticeships  
 

A. What is Apprenticeship? 

 

Apprenticeship is an industry-

driven training model that is a 

proven workforce solution to 

recruit, train and retain highly-

skilled, certified workers. The 

model is flexible allowing 

industry partners to customize 

their training for employees (new 

or incumbent), resulting in a 

workforce proficient in the 

industry/occupational 

competencies needed for the industry and employer, at the level set forth by the employer. 

 

There are five main components to an apprenticeship. (https://www.dli.pa.gov/Individuals/Workforce-

Development/apprenticeship/Documents/KeystoneDevelopmentPartnership RegisteredApprenticeship.pdf ) 

 

https://www.dli.pa.gov/Individuals/Workforce-Development/apprenticeship/Documents/KeystoneDevelopmentPartnership
https://www.dli.pa.gov/Individuals/Workforce-Development/apprenticeship/Documents/KeystoneDevelopmentPartnership
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1) Industry led/business involvement: Apprenticeship is a 

job leading to occupational proficiency from day one. 

Apprenticeships range from one to six years, per industry 

standards 

2) Structured on-the-job learning: The ‘Earn while you 

Learn” model with on-the-job learning from industry 

experts. The experts teach the practical application of 

technical skill sets required to meet the 

employer/occupational needs. 

3) Related instruction: Technical instruction is needed to 

teach the theory of the ‘why’s of the skill sets required to 

master the on-the-job learning. 

4)  Rewards for skill mastery: incremental wage increases 

aligned gained proficient /mastery of required skill sets. 

5) National Occupational Credential:  Upon completion 

apprentices receive an industry issued, national 

recognized credential that certifies occupational 

proficiency / mastery, is portable, and recognized by 

most colleges for credit. 

 

Apprenticeship program sponsors receive a U.S. Department of Labor Certificate of Registration of 

Apprenticeship Program, once their program is vetted and registered. 

 

B. What is Pre-apprenticeship? 
 

Pre-apprenticeship is defined as a program or a set of strategies designed to prepare individuals to enter and 

succeed in a registered Apprenticeship program and has a documented partnership with at least one, if not more, 

registered Apprenticeship program(s). These programs may also include services needed to prepare the 

individuals to meet the entre requisites of one or more registered Apprenticeship programs (e.g. remedial 

classes/tutoring, Adult Basic Education, job readiness, etc.) A quality pre-apprenticeship is one that 

incorporates the following elements: 
 

1. Partnerships: Pre-apprenticeship providers will have agreements with Apprenticeship sponsors designed to 

enable the Pre-Apprenticeship to directly enter in a registered 

Apprenticeship program or at the very minimum ensure an interview 

for placement. This agreement will articulate advanced credit, skills 

and competencies already acquired. If  this cannot be accomplished an 

agreement between those involved in the partnership, to provide direct 

assistance to participants apply to the registered Apprenticeship 

program.  

2. Recruitment and Selection: Strong recruitment strategies focused on 

outreach to populations underrepresented, protected classes, or those    

having difficulty in determining a career pathway, and careful 

assessment of pre-apprenticeship candidates will help your 

participants and the program succeed. This step may help find skill 

sets requiring remediation, for future success. 

3. Approved Training and curriculum: Training developed in 

partnership with a registered Apprenticeship sponsor, designed to give 

the Pre-Apprenticeship participants the skills and competencies 

required to be successful in the Apprenticeship program. An effective 

curriculum includes basic occupational skills and job readiness skills, specifically tailored to the workforce needs 

of the occupational sector or business partners or apprenticeship sponsors. 
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4. Retention: Participants may need ongoing support to complete the pre-apprenticeship and it will be up to the Pre-

apprenticeship partners to determine and takes steps to provide this support, e.g. building peer networks, 

promotion of job retention and training for career pathways, on-boarding, etc. 

5. Sustainability: Once a Pre-apprenticeship is in place, it is important to continually evaluate and implement 

strategies for sustainability and continuous improvement in this partnership with businesses/registered 

Apprenticeships and the Pre-apprentices. The ultimate goals is to work with employers to develop a skilled 

workforce and create career opportunities for individuals. 

 

C. Apprenticeships in Wyoming 
 

The lists shown below of Wyoming Apprenticeships are not ‘all-inclusive’. 
 

Casper service area 
Program/Sponsors Occupation/Title Town 

Casper Area sheet metal workers JATC sheet metal worker Casper 

Casper Electric electrician Casper 

Casper Police Dept. Police officer Casper 

Multi-state ironworkers JATC structural Steel worker Casper 

Power Plus Electric electrician Casper 

Rocky Mountain Electric electrician Casper 

Wyoming Contractors Association carpenter, rough Casper 

Wyoming Contractors Association cement mason Casper 

Wyoming Contractors Association construction equipment mechanic Casper 

Wyoming Contractors Association operating engineer Casper 

Wyoming Contractors Association welder, combination Casper 

Wyoming Contractors Association truck driver, heavy Casper 

Wyoming Contractors Association operating engineer Casper 

Wyoming Contractors Association operating engineer Casper 
 
 

CWC service area 
Program/Sponsors Occupation/Title Town 

High Plans Power Corp-Riverton Line Repairer Riverton 

Intermountain Electric Service, Inc electrician Riverton 

Intermountain Electric Service, Inc electrician Riverton 

Intermountain Electric Service, Inc electrician Riverton 

Intermountain Electric Service, Inc electrician Riverton 

Jadeco, Inc: Thermpolis electrician Thermopolis 

Mountain Fire Protection pipe fitter-sprinkler fitter Wilson 

Thermopolis Rehabilitation & Wellness Nurse Assistant Certified Thermopolis 

Thermopolis Rehabilitation & Wellness Nurse Assistant Certified Thermopolis 
 



18 | P a g e  
 

EWC service area 
Program/Sponsors Occupation/Title Town 

Basin Electric Chemical Laboratory Technician Wheatland 

Basin Electric electrician Wheatland 

Basin Electric Electrician, Powerhouse Wheatland 

Basin Electric Instrument Technician (utilities) Wheatland 

Basin Electric laboratory Assistant Wheatland 

Basin Electric Powerhouse Mechanic Wheatland 

City of Torrington-Electric Department line installer-repairer Torrington 

Loenbro electrician Glenrock 

Niobrara Electric Association, Inc Line maintainer Lusk 

Niobrara Electric Association, Inc line repairer Lusk 

NREA, WYRULEC Company line installer-repairer Lingle 

NREA, WYRULEC Company Line repairer Lingle 

Powder River Energy Corp electric meter repairer Sundance 

Powder River Energy Corp electrician, substation Sundance 

Powder River Energy Corp Instrument Technician (utilities) Sundance 

Powder River Energy Corp line maintainer Sundance 

Powder River Energy Corp meter repairer Sundance 

Short Powerline Service electrician Glenrock 

Short Powerline Service line maintainer Glenrock 

Town of Wheatland-Electric Dept. line maintainer Wheatland 

Wheatland REA JATC electric meter repairer Wheatland 

Wheatland REA JATC line installer-repairer Wheatland 

Wheatland REA JATC line maintainer Wheatland 

Wheatland REA JATC line repairer Wheatland 

Wyo. Association of Rural Water Systems Wastewater systems operator Glenrock 

Wyo. Association of Rural Water Systems water systems operation specialist Glenrock 
 

 

LCCC service area 
Program/Sponsors Occupation/Title Town 

AC Mechanical Plumber Cheyenne 

AC Mechanical Heating & Air Conditioning mechanic & installer Cheyenne 

Advanced Comfort Solutions, Inc Heating & Air-conditioner installer Cheyenne 

Black Hills Energy - Wyoming - Gas 
operations Gas-main fitter Cheyenne 

Black Hills Energy - Wyoming - Gas 
operations Electrical technician Cheyenne 

Black Hills Energy - Wyoming - Gas 
operations line repairer Cheyenne 

Carbon Power & Light, Inc Electrical Technician Laramie 
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Carbon Power & Light Inc. Line installer-repairer Laramie 

Carbon Power & Light Inc. line repairer Laramie 

Cheyenne Police Dept. Police Offer (alternate title: Military Police) Cheyenne 

Climate Control, LLC Sheet metal worker Cheyenne 

Commercial Design Engineering, LLC plumber Cheyenne 

CyberWyoming Network Support technician Laramie & statewide 

CyberWyoming Cyber Security Support Technician Laramie & statewide 

High West Energy, Inc electrician Pine Bluffs 

High West Energy, Inc line maintainer Pine Bluffs 

High West Energy, Inc line repairer Pine Bluffs 

Mechanical Systems, Inc. Plumber Cheyenne 

Mountain Fire Protection Plumber Cheyenne 

Plumbers & Pipefitters LU192 JATC pipe fitter (construction) Cheyenne 

Plumbers & Pipefitters LU192 JATC plumber Cheyenne 

Plumbers & Pipefitters LU192 JATC heating & air conditioner installer Cheyenne 

Pole Mountain Electric, Inc. electrician Cheyenne 

Southeast Wyo. Sheet Metal Workers JATC Sheet metal worker Cheyenne 

Superior Electric Electrician Cheyenne 

Triple A Building Services, Inc. stationary engineer Laramie 

WY statewide electrical JATC electrician Cheyenne 
 

Northwest service area 
Program/Sponsors Occupation/Title Town 

Bar-T Electric, Inc electrician Powell 

Big Horn Rural Electric Company, JATC line repairer Basin 

City of Cody-Electric Division Line repairer Cody 

Cody Electric Contractor LLC electrician Cody 

Electrical Ally, Inc electrician Cody 

Intermountain Electric Services, Inc. Powell 
Lineman line installer-repairer Powell 

Jadeco, Inc electrician Worland 

Plumbing Plus Plumber Ralston 

Precision Machined Products machinist Cody 

Virile Electric, Inc electrician Worland 

Wyoming Retirement Center Nurse Assistant Basin 
 

NWCCD service area 
Program/Sponsors Occupation/Title Town 

Advanced Comfort Solutions, Inc. Electrician Sheridan 

Apex Mechanical plumber Buffalo 

Captain Hammer Construction, LLC carpenter Sheridan 

City of Fillette-Electrical Services Division line installer-repairer Gillette 

Cosner Construction Company carpenter Sheridan 
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Cottage Builder, LLC carpenter Sheridan 

Dick Anderson Construction, Inc carpenter Sheridan 

Fire Tech LLC sprinkler Fitter  Gillette 

Habitat for humanity of the Eastern 
Bighorns carpenter Sheridan 

InYarak Construction, Inc carpenter Sheridan 

Mountain West Electric, LLC electrician Sheridan 

Northeast WYO Construction Line installer-repairer Gillette 

Northern Lights Electric Co electrician Sheridan 

Powder River heating & Air Conditioning plumber Sheridan 

Powder River heating & Air Conditioning heating & air-conditioner installer Sheridan 

Powder River heating & Air Conditioning plumber Gillette 

Powder River heating & Air Conditioning heating & air conditioning mechanic & installer Gillette 

Powder River heating & Air Conditioning heating & air-conditioner installer Gillette 

Schulte TA, Inc. line installer-repairer Gillette 

Schulte TA, Inc.-maintenance division line installer-repairer Gillette 

Sulzer EMS machinist Gillette 

Westin Mechanical plumber Sheridan 

Westin Mechanical heating & air conditioner installer Sheridan 

Zowada Plumbing plumber Sheridan 
 

Western service area 
Program/Sponsors Occupation/Title Town 

Bridger Valley REA line repairer Mountain View 

Carbon Power & Light Inc. electrical technician Saratoga 

Carbon Power & Light Inc. Line installer-repairer Saratoga 

Carbon Power & Light Inc. line repairer Saratoga 

Intermountain Electric Svc,, Inc-Power Line 
Div line installer-repairer Rock Springs 

Lower Valley Energy, Inc Electrician, substation Afton 

Lower Valley Energy, Inc line installer-repairer Afton 

Lower Valley Energy, Inc mine maintainer (any Ind) Afton 

Lower Valley Energy, Inc meter repairer Afton 

Vaughns Plumbing & Heating plumber Rock Springs 

Vaughns Plumbing & Heating 
heating & Air conditioning mechanic and 
installer Rock Springs 
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Appendix #1: ATB Guidance Letter 
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Appendix #2 
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What are quality pre-apprenticeship programs? 

 

Quality pre-apprenticeship programs contribute to the development of a diverse and skilled workforce by preparing participants to meet 

the basic qualifications for entry into one or more Registered Apprenticeship programs. Through a variety of unique designs and 

approaches, pre-apprenticeship programs can be adapted to meet the needs of differing populations being trained, the various employers 

and sponsors they serve, and specific opportunities within the local labor market. 

What are the benefits to participants? 

 

Pre-apprenticeship training is a great way for participants to: 

 Explore and learn about exciting careers 

 Qualify to meet the minimum standards for selection to a Registered Apprenticeship program 

 Benefit from classroom and technology-based   training 

 Get a start on career-specific training with viable career pathway opportunities 

 Build your literacy, math, English, and work-readiness skills employers desire 

 Advance into a Registered Apprenticeship program 
 

What are the benefits to Registered Apprenticeship program sponsors? 

 

 Pre-apprenticeship training is a great way for sponsors to: 

 Streamline the recruitment process 

 Pre-screen a qualified, job-ready apprentice pool 

 Diverse pool of prepared candidates 

 Align training with apprenticeship standards 

 Increase retention rates for registered apprenticeship participants 

 Quality control over preparatory training 
 

How can Registered Apprenticeship program sponsors support pre-apprenticeship programs? 

 

Sponsors can support pre-apprenticeship programs by: 

 Articulating eligibility requirements and qualifications 

 Serving on advisory committees 

 Offering guidance and expertise 

 Outlining industry standards 

 Sharing state-of-the-art technology 
 

How can Registered Apprenticeship program sponsors collaborate with pre-apprenticeship programs? 

 

Sponsors can collaborate with pre-apprenticeship programs by: 

 Collaborating on assessment, curriculum and preparatory training 

 Helping to set quality standards 

 Helping to establish competency models and training goals 

 Considering direct entry and advance placement agreements 

 Developing memoranda of understanding 

 

Quality Pre-Apprenticeship Framework Checklist 

 

Quality Pre-apprenticeship is defined by the Employment and Training Administration (ETA) as a program or set of strategies designed 

to prepare individuals to enter and succeed in a Registered Apprenticeship program and has a documented partnership with at least 

one, if not more, Registered Apprenticeship program(s). 
 A quality pre-apprenticeship program is one that incorporates the following elements: 

 Approved Training and Curriculum. Training and curriculum based on industry standards and approved by the documented 

Registered Apprenticeship partner(s) that will prepare individuals with the skills and competencies needed to enter one or 

more Registered Apprenticeship program(s); 
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 Strategies for Long-Term Success. Strategies that increase Registered Apprenticeship opportunities for under-represented, 

disadvantaged or low-skilled individuals, such that, upon completion, they will meet the entry requirements, gain 

consideration, and are prepared for success in one or more Registered Apprenticeship program(s).  including the following: 

 Strong recruitment strategies focused on outreach to populations under-represented in local, state, and 

national Registered Apprenticeship programs; 

 Educational and pre-vocational services that prepare individuals to meet the entry requisites of one or 

more Registered Apprenticeship programs (e.g. specific career and industry awareness workshops, job 

readiness courses, English for speakers of other languages, Adult Basic Education, financial literacy 

seminars, math tutoring, etc. ); and 

Assists in exposing participants to local, state and national Registered Apprenticeship programs and provides direct 

assistance to participants applying to those programs; 

 Access to Appropriate Support Services. Facilitates access to appropriate support services during the pre-apprenticeship 

program and a significant portion of the Registered Apprenticeship program; 

 Promotes Greater Use of Registered Apprenticeship to Increase Future Opportunities. To support the ongoing 

sustainability of the partnership between pre-apprenticeship providers and Registered Apprenticeship sponsors, these efforts 

should collaboratively promote the use of Registered Apprenticeship as a preferred means for employers to develop a skilled 

workforce and to create career opportunities for individuals; 

 Meaningful Hands-on Training that does not Displace Paid Employees. Provides hands-on training to individuals in a 

simulated lab experience or through volunteer opportunities, when possible, neither of which supplants a paid employee but 

accurately simulates the industry and occupational conditions of the partnering Registered Apprenticeship sponsor(s) while 

observing proper supervision and safety protocols;  

 Facilitated Entry and/or Articulation. When possible, formalized agreements exist1 with Registered Apprenticeship 

sponsors that enable individuals who have successfully completed the pre-apprenticeship program to enter directly into a 

Registered Apprenticeship program and/or include articulation agreements for earning advanced credit/placement for skills 

and competencies already acquired. 

 

In addition to the quality framework above, ETA supports expanded partnerships efforts in model pre-apprenticeship training that 

collaborates among 

 Registered Apprenticeship Sponsors 

 Workforce Development agencies 

 Economic Development agencies 

 Business and industry partners 

 Labor Management organizations 

 Community Colleges and other educational partners 

 

The Office of Apprenticeship does not currently register or certify Quality pre-apprenticeship programs or individuals participating in 

Quality pre apprenticeship.  The Office of Apprenticeship can also provide you with technical assistance in setting up a Quality Pre-

Apprenticeship.  

 
Michael “Mike” Broad 

Wyoming State Director 

Office of Apprenticeship 

308 West 21st Street, Ste 205 

Cheyenne, WY 82001 

307-638-1810 

broad.michael@dol.gov 

 

 

 

 

                                                 
1 Formalized Agreements 

In the context of this definition a “formalized agreement’ between the Registered Apprenticeship sponsor(s) and the pre apprenticeship organization can be any form of 

documentation the clearly defines the obligation and expectations of each of the parties to the agreement. 

mailto:broad.michael@dol.gov
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Resources 

 

Training and Employment Notice 13-12, Defining a Quality Pre-Apprenticeship Program and Related Tools  

and Resources 

 

Training and Employment Notice 31-16 - Framework on Registered Apprenticeship for High School Students 

https://wdr.doleta.gov/directives/corr_doc.cfm?docn=4799 

 

Apprenticeship website:  https://www.dol.gov/apprenticeship/ 

 

Quick Start Toolkit for Apprenticeships: http://www.dol.gov/apprenticeship/toolkit.htm 

http://www.doleta.gov/oa/employers/apprenticeship_toolkit.pdf 

 

Federal Resources Playbook for Apprenticeship:  http://www.doleta.gov/oa/federalresources/playbook.pdf 

 

Registered Apprenticeship and Veterans      http://doleta.gov/oa/veterans.cfm 

 

Registered Apprenticeship FAQ’s http://www.dol.gov/apprenticeship/faqs.htm 

 

 

 

 

http://wdr.doleta.gov/directives/corr_doc.cfm?docn=5842
https://wdr.doleta.gov/directives/corr_doc.cfm?docn=4799
https://www.dol.gov/apprenticeship/
http://www.dol.gov/apprenticeship/toolkit.htm
http://www.doleta.gov/oa/employers/apprenticeship_toolkit.pdf
http://www.doleta.gov/oa/federalresources/playbook.pdf
http://doleta.gov/oa/veterans.cfm
http://www.dol.gov/apprenticeship/faqs.htm
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Quality Pre-Apprenticeship Planning 

 

 

 

 

 

 

 

Partners 

Organization Name Title Phone Email Address Notes 

       

       

       

       

       

       

       

       

 

 

 

 

 

 

 

 

Pre-apprenticeship Program Description:  
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Quality Pre-Apprenticeship Action Plan 

Quality Pre-

apprenticeship 

Framework 

Components 

Status of What’s In-

Place 

Items that Need to be Completed Questions/Barriers/Challenges to be 

Resolved 

Actions to Resolve 

Questions/Barriers/Challenges 

Lead Person / Others 

Involved 

1. Approved Training 

and Curriculum, with 

Opportunities to Attain 

Industry-Recognized 

Credential 

     

2. Strategies for Long 

Term Success 

     

3. Access to 

Appropriate Support 

Services 

     

4. Promotes Greater 

Use of Registered 

Apprenticeship 

Through Ongoing 

Sustainability of 

Partnerships 

     

5. Meaningful Hands-

on Training that does 

not Displace Paid 

Employees 

     

6. Facilitated Entry 

and/or Articulation into 

Registered 

Apprenticeship 

     

 



 

 

51 | P a g e  
 

 

Appendix #5 
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Appendix #6 



 

 

57 | P a g e  
 

 



 

 

58 | P a g e  
 

 



 

 

59 | P a g e  
 

 



 

 

60 | P a g e  
 

 



 

 

61 | P a g e  
 

 

 

 

MEMORANDUM OF UNDERSTANDING AMONG  

WYOMING OFFICE OF THE GOVERNOR, WYOMING WORKFORCE 

DEVELOPMENT COUNCIL, WYOMING COMMUNITY COLLEGE COMMISSION, 

WYOMING DEPARTMENT OF WORKFORCE SERVICES, WYOMING 

DEPARTMENT OF EDUCATION, WYOMING DEPARTMENT OF HEALTH, 

WYOMING DEPARTMENT OF FAMILY SERVICES, AND ONE-STOP PARTNERS 

 

1. Parties.  The parties to this Memorandum of Understanding (MOU) are the Wyoming 

Office of the Governor (Governor), whose address is: State Capitol, 200 West 24th 

Street, Cheyenne, Wyoming 82002; the Wyoming Workforce Development Council 

(WWDC), whose address is: 5221 Yellowstone Road, Cheyenne, Wyoming 82002; the 

Wyoming Community College Commission (WCCC), whose address is: 2300 Capitol 

Avenue, 5th Floor, Suite B, Cheyenne, Wyoming 82002; the Wyoming Department of 

Workforce Services (DWS), whose address is 5221 Yellowstone Road, Cheyenne, 

Wyoming 82002; the Wyoming Department of Education (WDE), whose address is: 

122 West 25th Street, E200, Cheyenne, Wyoming, 82002; the Wyoming Department of 

Health (WDH), whose address is: 401 Hathaway Building, Cheyenne, Wyoming 82002; 

the Wyoming Department of Family Services (DFS), whose address is: 2300 Capitol 

Avenue, Cheyenne, Wyoming 82002; (collectively “Partner Agencies”, or individually 

“Partner Agency”); and required One-Stop Partners (collectively “Partners”, or 

individually “Partner”) as described in P.L. 113-128 § 121, listed in Attachment D. 
  

2. Purpose of MOU.  The purpose of this MOU is to comply with the Workforce Innovation 

and Opportunity Act (WIOA) (P.L. 113-128, 29 U.S.C. 3112) which requires the WWDC, 

with the agreement of the Governor, to develop and enter into a memorandum of 

understanding with the Partners defined in P.L. 113-128 § 121(b)(1)(B). 

  

3. Term of MOU.  This MOU is effective when all Partner Agencies have executed it 

(Effective Date).  This MOU shall be terminated as to an individual Partner Agency when 

that Partner Agency wishes to remove itself from the MOU and does so with 30 days’ 

notice and as permitted by WIOA, or as provided for in Section 6.K., or Section 7.U. There 

is no right or expectation of extension and any extension will be determined at the 

discretion of the Governor and WWDC.  
 

4. Payment. Payment shall be made in accordance with the requirements contained in 

Attachment B, Operating Budget and Infrastructure Funding Agreement. 

 

5. Responsibilities of Partner Agencies.  The Partner Agencies agree as follows:  
 

A. They will perform the duties and responsibilities described in Attachments A 

through D, which are attached to and incorporated into this MOU by this reference.  

 

Appendix #7 
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B. Unless otherwise specifically stated, DWS shall represent Adult, Dislocated 
Worker, and Youth programs defined in P.L. 113-128, 29 U.S.C. § 3112 (WIOA), 
Wagner-Peyser Act (29 U.S.C. § 49, as amended by P.L. 113-128), services 
provided under the Rehabilitation Act of 1973 (29 U.S.C.  § 720, et seq. as amended 
by P.L. 113-128) (VR), activities authorized under Title V of the Older Americans 
Act of 1965, as applicable (42 U.S.C. § 3056, et seq.) (SCSEP), activities 
authorized under Title II, Chapter 2 of the Trade Act of 1974 (19 U.S.C. § 2271, et 
seq.) (TAA), activities authorized under 38 U.S.C. § 41, Job Counseling, Training, 
and Placement Service for Veterans (JSVG), services provided under P.L. 113-128, 
Sec. 167, and programs authorized under State unemployment compensation laws 
in accordance with applicable Federal law (UI). DWS shall comply with and advise 
any subrecipients/sub awardees/subgrantees of and enforce the requirements of this 
MOU. 
 

C. Unless otherwise specifically stated, WDE shall represent the Carl D. Perkins 
Career and Technical Education Act of 2006 (20 U.S.C. § 2301, et seq.) (Perkins) 
as reauthorized by The Strengthening Career and Technical Education for the 21st 
Century Act (Perkins V) and shall comply with and advise any sub recipients/sub 
awardees/sub grantees of and enforce the requirements of this MOU. 
 

D. Unless otherwise specifically stated, the WDH shall represent the Community 
Services Block Grant Act (42 U.S.C. § 9901, et seq.) (CSBG) and shall comply 
with and advise any subrecipients/sub awardees/subgrantees of and enforce the 
requirements of this MOU. 
 

E. Unless otherwise specifically stated, DFS shall represent programs authorized 
under Title IV, Part A of the Social Security Act (42 U.S.C. § 601, et seq.) (TANF), 
not to include POWER, and any funding received from the U.S. Department of 
Housing and Urban Development defined in P.L. 113-128, Sec. 121(b)(1)(B)(x) 
utilized for employment and training activities, and shall comply with and advise 
any subrecipients/sub awardees/subgrantees of and enforce the requirements of this 
MOU. 
 

F. Unless otherwise specifically stated, WCCC shall represent the Adult Education 

and Family Literacy Act authorized under Title II of WIOA and shall comply with 

and advise any subrecipients/sub awardees/subgrantees of and enforce the 

requirements of this MOU. 

 

G. The WWDC shall enter into Participating Addenda with Partners as more 

specifically set forth in Section 7 below. 

 

6. General Provisions. 

 

A. Amendments.  Any changes, modifications, revisions, or amendments to this MOU 

which are mutually agreed upon by the parties to this MOU shall be incorporated by 

written instrument, executed by all parties to this MOU. 
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(i) Upon notification, the WWDC Chair or designee shall ensure that discussions 

and negotiations related to the proposed modification take place with Partner 

Agencies and Partners in a timely manner, as appropriate. Depending upon 

the type of modification, negotiation can be accomplished through email 

communications which shall include Partner Agencies and Partners. If the 

proposed modification is extensive or is met with opposition, the WWDC 

Chair or designee may call a meeting of the Partner Agencies and Partners to 

ensure resolution.  

 

(ii) If it is determined that any Partner Agency or Partner is unwilling to agree to 

the modification, the WWDC Chair or designee shall ensure that the procedure 

set forth in Attachment A, Section 16 is followed. 

 

B. Applicable Law, Rules of Construction, and Venue. The construction, 

interpretation and enforcement of this MOU shall be governed by the laws of the State 

of Wyoming without regard to conflicts of law principles. The terms “hereof”, 

“hereunder”, “herein”, or words of similar import are intended to refer to this MOU 

as a whole and not to any particular provision or part. The Courts of the State of 

Wyoming shall have jurisdiction over this MOU and the Partner Agencies. The venue 

shall be the First Judicial District, Laramie County, Wyoming. 

 

C. Availability of Funds.  Each payment obligation of the WWDC is conditioned 

upon the availability of government funds which are appropriated or allocated for 

the payment of this obligation and which may be limited for any reason including, 

but not limited to, congressional, legislative, gubernatorial, or administrative 

action.  If funds are not allocated and available for continued performance of the 

MOU, the MOU may be terminated by the WWDC at the end of the period for 

which the funds are available.  The WWDC shall notify the DWS at the earliest 

possible time of the services which will or may be affected by a shortage of funds.  

No penalty shall accrue to the WWDC in the event this provision is exercised, and 

the WWDC shall not be obligated or liable for any future payments due or for any 

damages as a result of termination under this section. 

 

D. Entirety of MOU.  This MOU, consisting of fourteen (14) pages; Attachment A, 

Federal Requirements, consisting of forty-nine (49) pages; Attachment B, One-Stop 

Operating Budget and Infrastructure Funding Agreement, consisting of five (5) pages; 

Attachment C, Core Partner Performance, consisting of two (2) pages;  Attachment 

D, One-Stop Partner Participating Addendum, consisting of one (1) page; and all fully 

executed One-Stop Partner Participating Addenda, represent the entire and integrated 

MOU between the parties and supersede all prior negotiations, representations, and 

agreements, whether written or oral.   

 

E. Force Majeure.  No Partner Agency shall be liable for failure to perform under this 

MOU if such failure to perform arises out of causes beyond the control and without 
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the fault or negligence of the nonperforming Partner Agency.  Such causes may 

include, but are not limited to, acts of God or the public enemy, fires, floods, 

epidemics, quarantine restrictions, freight embargoes, and unusually severe weather. 

This provision shall become effective only if the Partner Agency failing to perform 

immediately notifies the other Partner Agencies of the extent and nature of the 

problem, limits delay in performance to that required by the event, and takes all 

reasonable steps to minimize delays.   

 

F. Indemnification.  Each Partner Agency to this MOU shall assume the risk of any 

liability arising from its own conduct.  No Partner Agency shall insure, defend, or 

indemnify any other. 

 

G. Notices.  All notices arising out of, or from, the provisions of this MOU shall be in 

writing, either by regular mail or delivery in person, at the addresses provided under 

this MOU. 

 

H. Prior Approval.  This MOU shall not be binding upon Partner Agencies or 

Partners, no services shall be performed, and the Wyoming State Auditor shall not 

draw warrants for payment, until this MOU has been fully executed, approved as 

to form by the Office of the Attorney General, filed with and approved by A&I 

Procurement, and approved by the Governor of the State of Wyoming, or his 

designee, if required by Wyo. Stat. § 9-2-1016(b)(iv). 

 

I. Severability.  Should any portion of this MOU be judicially determined to be illegal 

or unenforceable, the remainder of the MOU shall continue in full force and effect, 

and the Partner Agencies may renegotiate the terms affected by the severance. 

 

J. Sovereign Immunity.  The State of Wyoming, the Governor, WWDC, WCCC, 

DWS, WDE, WDH, and DFS expressly reserve sovereign immunity by entering 

into this MOU and specifically retain all immunities and defenses available to them 

pursuant to Wyo. Stat. § 1-39-104(a) and all other state or federal law. Designations 

of venue, choice of law, enforcement actions, and similar provisions shall not be 

construed as a waiver of sovereign immunity. The Partner Agencies agree that any 

ambiguity in this MOU shall not be strictly construed, either against or for any 

Partner Agency, except that any ambiguity as to sovereign immunity shall be 

construed in favor of sovereign immunity. 

 

K. Termination.  If at any time during the performance of this MOU, in the opinion 
of the Governor or WWDC, the work is not progressing satisfactorily or within the 
terms of this MOU, then, at the discretion of the Governor or WWDC and after 
written notice to the parties, the Governor or WWDC may terminate this MOU or 
any part of it.   

 

L. Third-Party Beneficiary Rights.  The Partner Agencies do not intend to create in 

any other individual or entity the status of third-party beneficiary, and this MOU 
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shall not be construed so as to create such status.  The rights, duties and obligations 

contained in this MOU shall operate only between the Partner Agencies of this 

MOU, and shall inure solely to the benefit of the Partner Agencies of this MOU.  

The provisions of this MOU are intended only to assist the Partner Agencies in 

determining and performing their obligations under this MOU.   

 

M. Time is of the Essence.  Time is of the essence in all provisions of this MOU. 

 

N. Titles Not Controlling.  Titles of paragraphs are for reference only, and shall not be 

used to construe the language in this MOU. 

 

O. Waiver.  The waiver of any breach of any term or condition in this MOU shall not be 

deemed a waiver of any prior or subsequent breach.  Failure to object to a breach shall 

not constitute a waiver. 

 

P. Counterparts. This MOU may be executed in counterparts. Each counterpart, 
when executed and delivered, shall be deemed an original and all counterparts 
together shall constitute one and the same MOU. Delivery by any Partner Agency 
of an originally signed counterpart of this MOU by facsimile or PDF shall be 
followed up immediately by delivery of the originally signed counterpart to the 
WWDC.  

 

7. Special Provisions Applicable to Participating Addenda. 
 

The Partner Agencies authorize the WWDC to enter into separate One-Stop Partner 

Participating Addenda with required Partners pursuant to the terms set forth in this Section 7, 

in the form attached hereto as Attachment D. Each fully executed One-Stop Partner 

Participating Addendum shall be incorporated into this MOU by this reference, and shall 

require each Partner to agree to the terms and conditions contained in Sections 2, 3 and 4 of 

this MOU, and Attachments A, B, and D, as well as the following terms: 

 
A. Amendments.  No changes, modifications, revisions, or amendments to this 

Addendum shall be permitted without an amendment to the MOU, which shall be 
mutually agreed upon by the Partner Agencies, incorporated by written instrument, 
and executed by all Parties to this MOU. 

 

(i) Upon notification, the WWDC Chair or designee shall ensure that discussions 

and negotiations related to the proposed modification take place with Partner 

Agencies and Partners in a timely manner, as appropriate. Depending upon 

the type of modification, negotiation can be accomplished through email 

communications which shall include Partner Agencies and Partners. If the 

proposed modification is extensive or is met with opposition, the WWDC 

Chair or designee may call a meeting of the Partner Agencies and Partners to 

ensure resolution.  
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(ii) If it is determined that any Partner Agency or Partner is unwilling to agree to 

the modification, the WWDC Chair or designee shall ensure that the procedure 

set forth in Attachment A, Section 16 is followed. 
 
 
 

B. Applicable Law, Rules of Construction, and Venue.   
 

(i) If Partner is a private or governmental entity, the following provision 
applies: The construction, interpretation, and enforcement of this 
Addendum and the MOU, as between the Partner and WWDC, shall be 
governed by the laws of the State of Wyoming, without regard to conflicts 
of law principles.  The terms “hereof,” “hereunder,” “herein,” and words of 
similar import, are intended to refer to this Addendum as a whole and not 
to any particular provision or part. The Courts of the State of Wyoming shall 
have jurisdiction over this Addendum and the parties. The venue shall be 
the First Judicial District, Laramie County, Wyoming.  

 
(ii) If Partner is a tribal entity, the following provision applies: The 

construction, interpretation, and enforcement of this Addendum and the 
MOU, as between the Partner and WWDC, shall be governed and 
interpreted according to federal laws and regulations, and any other 
applicable laws and regulations.  In the event a dispute arises under this 
Addendum, jurisdiction will be in a court of competent jurisdiction. 

 

C. Assignment Prohibited and Addendum Shall Not be Used as Collateral.  
Neither party shall assign or otherwise transfer any of the rights or delegate any of 
the duties set out in this Addendum without the prior written consent of the other 
party.  The Partner shall not use this Addendum, or any portion thereof, for 
collateral for any financial obligation without the prior written permission of the 
WWDC. 

 
D. Audit and Access to Records.  The WWDC and its representatives shall have 

access to any books, documents, papers, electronic data, and records of the Partner 
which are pertinent to this Addendum. 

 
E. Related Work.  Work related to the MOU may be undertaken by Partner Agencies 

or other Partners.  The Partner shall cooperate fully with Partner Agencies, other 
Partners, and the WWDC in all such cases. 

 
F. Compliance with Laws.  The Partner shall keep informed of and comply with all 

applicable federal, state, and local laws and regulations, and all federal grant 
requirements and executive orders in the performance of this Addendum. 

 
G. Confidentiality of Information.   
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(i) If Partner is a private or tribal entity, the following provision applies: All 
documents, data compilations, reports, computer programs, photographs, 
data, and other work provided to or produced by the Partner in the 
performance of this Addendum shall be kept confidential by the Partner 
unless written permission is granted by the WWDC for its release.  If and 
when Partner receives a request for information subject to this Addendum, 
Partner shall notify the WWDC within ten (10) days of such request and 
shall not release such information to a third party unless directed to do so 
by WWDC. 

 

(ii) If Partner is a governmental entity, the following provision applies: Except 
when disclosure is required by the Wyoming Public Records Act or court 
order, all documents, data compilations, reports, computer programs, 
photographs, data, and other work provided to or produced by the Partner 
in the performance of this Addendum shall be kept confidential by the 
Partner unless written permission is granted by the WWDC for its release.  
If and when Partner receives a request for information subject to this 
Addendum, Partner shall notify WWDC within ten (10) days of such 
request and shall not release such information to a third party unless directed 
to do so by WWDC. 

 

H. Ethics.  Partner shall keep informed of and comply with the Wyoming Ethics and 
Disclosure Act (Wyo. Stat. § 9-13-101, et seq.) and any and all ethical standards 
governing Partner’s profession. 

 
I. Extensions.  Nothing in this Addendum shall be interpreted or deemed to create an 

expectation that this Addendum will be extended beyond the term described in the 
MOU.  

 
J. Force Majeure.  Neither party shall be liable for failure to perform under this 

Addendum if such failure to perform arises out of causes beyond the control and 
without the fault or negligence of the nonperforming party.  Such causes may 
include, but are not limited to, acts of God or the public enemy, fires, floods, 
epidemics, quarantine restrictions, freight embargoes, and unusually severe 
weather.  This provision shall become effective only if the party failing to perform 
immediately notifies the other party of the extent and nature of the problem, limits 
delay in performance to that required by the event, and takes all reasonable steps to 
minimize delays.   

 
K. Indemnification.   
 

(i) If Partner is a private entity, the following provision applies:  The Partner 
shall release, indemnify, and hold harmless the State, the WWDC, and their 
officers, agents, and employees from any and all claims, suites, liabilities, 
court awards, damages, costs, attorneys’ fees, and expenses arising out of 
the Partner’s failure to perform any of their duties and obligations hereunder 
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of in connection with the negligent performance of Partner’s duties or 
obligations, including, but not limited to, any claims, suits, liabilities, court 
awards, damages, costs, attorney’s fees, and expenses arising out of the 
Partner’s negligence or other tortious conduct. 

 
(ii) If Partner is a governmental or tribal entity, the following provision applies:  

Each party to this Addendum shall assume the risk of any liability arising 
from its own conduct.  Neither party agrees to insure, defend, or indemnify 
the other. 

 

L. Independent Contractor.  The Partner shall function as an independent contractor 
for the purposes of this Addendum and shall not be considered an employee of the 
State of Wyoming for any purpose.  Consistent with the express terms of this 
Addendum, the Partner shall be free from control or direction over the details of 
the performance of services under this Addendum.  The Partner shall assume sole 
responsibility for any debts or liabilities that may be incurred by the Partner in 
fulfilling the terms of this Addendum and shall be solely responsible for the 
payment of all federal, state, and local taxes which may accrue because of this 
Addendum.  Nothing in this Addendum shall be interpreted as authorizing the 
Partner or its agents or employees to act as an agent or representative for or on 
behalf of the State of Wyoming or the Partner Agencies or to incur any obligation 
of any kind on behalf of the State of Wyoming or the Partner Agencies.  The Partner 
agrees that no health or hospitalization benefits, workers’ compensation, 
unemployment insurance, or similar benefits available to State of Wyoming 
employees will inure to the benefit of the Partner or the Partner’s agents or 
employees as a result of this Addendum. 

 

M. Notices.  All notices arising out of, or from, the provisions of this Addendum shall 
be in writing either by regular mail or delivery in person at the addresses provided 
under this Addendum.   

 
N. Notice of Sale or Transfer.  The Partner shall provide the WWDC with notice of 

any sale, transfer, merger, or consolidation of the assets of the Partner.  Such notice 
shall be provided in accordance with the notices provision of this Addendum and, 
when possible and lawful, in advance of the transaction.  If the WWDC determines 
that the sale, transfer, merger, or consolidation is not consistent with the continued 
satisfactory performance of the Partner’s obligations under this Addendum, then 
the Partner may, at its discretion, terminate or renegotiate the Addendum.  

  
O. Patent or Copyright Protection.  The Partner recognizes that certain proprietary 

matters or techniques may be subject to patent, trademark, copyright, license, or 
other similar restrictions, and warrants that no work performed by the Partner or its 
subcontractors will violate any such restriction.  The Partner shall defend and 
indemnify the WWDC for any infringement or alleged infringement of such patent, 
trademark, copyright, license, or other restrictions.  
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P. Insurance Requirements.   
 

(i) During the term of this Addendum, the Partner shall obtain and maintain, 
and ensure that each subcontractor obtains and maintains, each type of 
insurance coverage specified in Insurance Coverage, below.  

 
(ii) All policies shall be primary over any insurance or self-insurance program 

carried by the Partner or the State of Wyoming.  All policies shall include 
clauses stating that each insurance carrier shall waive all rights of recovery 
under subrogation or otherwise against Partner or the State, its agencies, 
institutions, organizations, officers, agents, employees, and volunteers. 

 
(iii) The Partner shall provide Certificates of Insurance to the Agency verifying 

each type of coverage required herein.  If the policy is a “claims made” 
policy instead of an “occurrence” policy, the information provided shall 
include, but is not limited to, retroactive dates and extended reporting 
periods or tails.  

 
(iv) All policies shall be endorsed to provide at least thirty (30) days advance 

written notice of cancellation to the WWDC. A copy of the policy 
endorsement shall be provided with the Certificate of Insurance.  

 
(v) In case of a breach of any provision relating to Insurance Requirements or 

Insurance Coverage, the WWDC may, at the WWDC’s option, obtain and 
maintain, at the expense of the Partner, such insurance in the name of the 
Partner, or subcontractor, as the WWDC may deem proper and may deduct 
the cost of obtaining and maintaining such insurance from any sums which 
may be due or become due to the Partner under this Addendum.  

 
(vi) All policies required by this Addendum shall be issued by an insurance 

company with an A.M. Best rating of A-VIII or better.  
 
(vii) The WWDC reserves the right to reject any policy issued by an insurance 

company that does not meet these requirements. 
 
(viii) If Partner is an agency or governmental entity protected by the Wyoming 

Governmental Claims Act, Wyo. Stat. § 1-39-101, et seq., Partner shall 
certify that it is a member of the Wyoming Association of Risk Management 
(WARM) pool or the Local Government Liability Pool (LGLP), Wyo. Stat. 
§ 1-42-201, et seq., and shall provide a letter verifying its participation in 
the WARM or LGLP to the WWDC. If such letter is provided, Partner shall 
not be required to obtain the coverage set forth below. 

 

Q. Insurance Coverage.  The Partner shall obtain and maintain the following 
insurance in accordance with the Insurance Requirements set forth above: 
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(i) Commercial General Liability Insurance.  Commercial general liability 
insurance (CGL) coverage, occurrence form, covering liability claims for 
bodily injury and property damage arising out of premises, operations, 
products and completed operations, and personal and advertising injury, 
with minimum limits as follows: 

 
 (a) $1,000,000.00 each occurrence; 
 (b) $1,000,000.00 personal injury and advertising injury; 
 (c) $2,000,000.00 general aggregate; and 
 (d) $2,000,000.00 products and completed operations. 

 

(ii) Workers’ Compensation and Employer’s Liability Insurance.  Employees 
hired in Wyoming to perform work under this Addendum shall be covered 
by workers’ compensation coverage obtained through the Wyoming 
Department of Workforce Services’ workers’ compensation program, if 
statutorily required. Employees brought into Wyoming from Partner’s 
home state to perform work under this Addendum shall be covered by 
workers’ compensation coverage obtained through the Wyoming 
Department of Workforce Services’ workers’ compensation program or 
other state or private workers’ compensation insurance approved by the 
Wyoming Department of Workforce Services, if statutorily required.   

 

The Partner shall provide the WWDC with a Certificate of Good Standing 
or other proof of workers’ compensation coverage for all of its employees 
who are to perform work under this Addendum, if such coverage is required 
by law. If workers’ compensation coverage is obtained by Partner through 
the Wyoming Department of Workforce Services’ workers’ compensation 
program, Partner shall also obtain Employer’s Liability “Stop Gap” 
coverage through an endorsement to the CGL policy required by this 
Addendum, with minimum limits as follows: 

 
 (a) Bodily Injury by Accident: $1,000,000.00 each accident; 
 (b) Bodily Injury by Disease: $1,000,000.00 each employee; and 
 (c) Bodily Injury by Disease: $1,000,000.00 policy limit. 
 
(iii) Unemployment Insurance.  The Partner shall be duly registered with the 

Department of Workforce Services and obtain such unemployment 
insurance coverage as required.  The Partner shall supply WWDC with a 
Certificate of Good Standing or other proof of unemployment insurance 
coverage. 

 
(iv) Professional Liability or Errors and Omissions Liability Insurance.  

Professional liability insurance or errors and omissions liability insurance 
protecting against any and all claims arising from the Partner’s alleged or 
real professional errors, omissions, or mistakes in the performance of 
professional duties under this Addendum, with minimum limits as follows: 
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 (a) $1,000,000.00 each occurrence; and 
 (b) $1,000,000.00 general aggregate. 
 
 The policy shall have an extended reporting period of two (2) years.  
 
(v) Cyber Liability Insurance.  Cyber liability insurance which shall be 

sufficiently broad to cover all duties and obligations undertaken by Partner 
and shall include, but not be limited to, claims involving infringement of 
intellectual property, including, but not limited to, infringement of 
copyright, trademark, trade dress, invasion of privacy violations, 
information theft, damage to or destruction of electronic information, 
release of private information, alteration of electronic information, 
extortion, and network security, with minimum limits as follows: 

 

(a) $2,000,000.00 each occurrence; and 
(b) $2,000,000.00 general aggregate. 
 
Coverage shall include breach response costs, regulatory fines and 
penalties, and credit monitoring expenses, with limits sufficient to respond 
to these obligations. 

 

R. Severability.  Should any portion of this Addendum be judicially determined to be 
illegal or unenforceable, the remainder of the Addendum and the MOU shall 
continue in full force and effect, and the parties may renegotiate the terms affected 
by the severance. 

 
S. Sovereign Immunity and Limitations.   
 

(i) If Partner is a private entity, the following provision applies: Pursuant to 
Wyo. Stat. § 1-39-104(a), the State of Wyoming and the WWDC expressly 
reserve sovereign immunity by entering into this Addendum and 
specifically retain all immunities and defenses available to them as 
sovereigns.  The parties acknowledge that the State of Wyoming has 
sovereign immunity and only the Wyoming Legislature has the power to 
waive sovereign immunity. Designations of venue, choice of law, 
enforcement actions, and similar provisions shall not be construed as a 
waiver of sovereign immunity.  The parties agree that any ambiguity in this 
Addendum shall not be strictly construed, either against or for either party, 
except that any ambiguity as to sovereign immunity shall be construed in 
favor of sovereign immunity.  

 
(ii) If Partner is a tribal or governmental entity, the following provision applies: 

The State of Wyoming, the WWDC, and the Partner expressly reserve 
sovereign or governmental immunity by entering into this Addendum and 
specifically retain all immunities and defenses available to them as 
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sovereign or governmental entities pursuant to Wyo. Stat. § 1-39-104(a) and 
all applicable law.  Designations of venue, choice of law, enforcement 
actions, and similar provisions shall not be construed as a waiver of 
sovereign immunity.  The parties agree that any ambiguity in this Contract 
shall not be strictly construed, either against or for either party, except that 
any ambiguity as to immunity shall be construed in favor of immunity. 

 
T. Taxes.  Unless exempt, the Partner shall pay all taxes and other such amounts 

required by federal, state, and local law, including, but not limited to, federal and 
social security taxes, workers’ compensation, unemployment insurance, and sales 
taxes.  

 
U. Termination of Addendum.  This Addendum may be terminated, without cause, 

by the WWDC upon thirty (30) days written notice.  This Addendum may be 
terminated by the WWDC immediately for cause if the Partner fails to perform in 
accordance with the terms of this Addendum.  

 

V. Third-Party Beneficiary Rights.  The parties do not intend to create in any other 
individual or entity the status of third-party beneficiary, and this Addendum shall 
not be construed so as to create such status.  The rights, duties, and obligations 
contained in this Addendum shall operate only between the parties to this 
Addendum and shall inure solely to the benefit of the parties to this Addendum.  
The provisions of this Addendum are intended only to assist the parties in 
determining and performing their obligations under this Addendum. 

 
W. Time is of the Essence.  Time is of the essence in all provisions of this Addendum. 
 
X. Titles Not Controlling.  Titles of sections and subsections are for reference only 

and shall not be used to construe the language in this Addendum. 
 
Y. Waiver.  The waiver of any breach of any term or condition in this Addendum shall 

not be deemed a waiver of any prior or subsequent breach. Failure to object to a 
breach shall not constitute a waiver. 

 
Z. Counterparts. This Addendum may be executed in counterparts. Each counterpart, 

when executed and delivered, shall be deemed an original and all counterparts 
together shall constitute one and the same Addendum. Delivery by the Partner of 
an originally signed counterpart of this Addendum by facsimile or PDF shall be 
followed up immediately by delivery of the originally signed counterpart to the 
WWDC. 

 

THE REMAINDER OF THIS PAGE WAS INTENTIONALLY LEFT BLANK. 
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8. Signatures. By signing this MOU, the Partner Agencies certify that they have read and 

understood it, that they agree to be bound by the terms of the MOU, and that they have the 

authority to sign it.  The Effective Date of this MOU is the date of the signature last affixed 

to these pages. 

 

WYOMING OFFICE OF THE GOVERNOR 
 

 

              

Mark Gordon, Governor        Date 

 

 

WYOMING WORKFORCE DEVELOPMENT COUNCIL 

 

 

_____________________________________________________________  ____________ 

Fabian Lobera, Chairman        Date 

 

 

WYOMING COMMUNITY COLLEGE COMMISSION 

 

 

_____________________________________________________________  ______ ______ 

Sandra Caldwell, Executive Director       Date 

 

 

WYOMING DEPARTMENT OF WORKFORCE SERVICES 

 

 

_____________________________________________________________  ___________ 

Robin Sessions Cooley, Director       Date 

 

 

WYOMING DEPARTMENT OF EDUCATION 
 

 

              

Jillian Balow, Superintendent        Date 

 

 

WYOMING DEPARTMENT OF HEALTH 
 

 

              

Mike Ceballos, Director        Date 
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WYOMING DEPARTMENT OF FAMILY SERVICES 
 

 

              

Korin Schmidt, Director        Date 
 

 

ATTORNEY GENERAL’S OFFICE:  APPROVAL AS TO FORM 

 

 

              

Tyler M. Renner, Assistant Attorney General      Date 
Representing the Wyoming Office of the Governor 

 

 

              

Margaret A. R. Schwartz, Assistant Attorney General     Date 
Representing the Wyoming Department of Workforce Services  

and the Wyoming Department of Family Services 

 

 

              

Brandi Monger, Deputy Attorney General      Date 
Representing the Wyoming Department of Health  

and the Wyoming Department of Education 

 

 

              

Kristin M. Nuss, Senior Assistant Attorney General     Date 
Representing the Wyoming Workforce Development Council 

 

 

              

Alysia Goldman, Assistant Attorney General      Date 
Representing the Wyoming Community College Commission 
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ATTACHMENT A  

FEDERAL REQUIREMENTS 
 

Section 1. Overview 

 

The Workforce Innovation and Opportunity Act (WIOA) Sec. 121(c)(1) requires the Wyoming 

Workforce Development Council (WWDC) with the agreement of the Governor, to develop and 

enter into a Memorandum of Understanding (MOU) between the WWDC and Partner Agencies 

and Partners consistent with WIOA Sec. 121(c)(2), concerning the operation of the one-stop 

delivery system.  This requirement is further described in the WIOA, Joint Rule for Unified State 

Plans, Performance Accountability, and the One-Stop System Joint Provisions, Final Rule at 20 

CFR § 678.500, 34 CFR § 361.500 and 34 CFR § 463.500, and in Federal guidance. 

 

Additionally, the sharing and allocation of infrastructure costs among Partner Agencies and 

Partners is governed by WIOA Sec. 121(h), its implementing regulations, and the Federal Cost 

Principles contained in the Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards (Uniform Guidance) at 2 CFR § 200. 

 

Changing labor markets and advances in technology have revolutionized how businesses find 

talent and jobseekers look for work.  Social media, online talent platforms, and professional 

networking sites are evolving rapidly, perpetuating shifts in labor market dynamics.  Additionally, 

rising consumer expectations and global competition have transformed how business is conducted 

in most industries.  Employers must move faster and more efficiently in order to stay ahead of 

competitors.  This makes it imperative for the public workforce system to continuously adapt and 

reframe strategies and policies designed to support employers and job seekers. 

 

The Wyoming Workforce Development Council (WWDC) seeks to establish a system that stands 

in stark contrast to the historical transaction-based model, whereby each entity operates its own 

business and job seeker service functions, and participants move from place to place seeking 

services.  Instead, the goal is to create integrated locations and a unified structure and process of 

proactive, transparent, and effective job seeker and business services, orchestrated by seamless 

collaboration and cooperation. 

 

The purpose of this Attachment to the MOU is to define the parameters within which education, 

workforce, economic development, and other required Partner Agencies’ and Partners’ programs 

and entities operating in the State of Wyoming create seamless, customer-focused One-Stop 

Centers that align service delivery across the board and enhance access to program services.  By 

realizing One-Stop opportunities together, Partner Agencies and Partners are able to build 

community-benefiting bridges, rather than silos of programmatic isolation.  These Partner 

Agencies and Partners are to reduce administrative burden and costs and increase customer access 

and performance outcomes. 
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Section 2. Vision 

 

Develop a quality and diverse workforce to meet the needs of Wyoming employers 

 

Section 3. Mission 

 

Wyoming’s Workforce System fosters a vibrant Wyoming economy through collaborative,  

industry-led partnerships that provide diverse and comprehensive services to job seekers  

and employers 

 

Section 4. One-Stop Centers 

 

Wyoming has multiple American Job Centers, also known as One-Stop Centers and Workforce 

Centers, which are designed to provide a full range of assistance to job seekers and businesses 

under one roof.  Established under the Workforce Investment Act of 1998 and continued by the 

Workforce Innovation and Opportunity Act of 2014, the One-Stop Centers offer a comprehensive 

array of services designed to match talent with opportunities. 

 

Comprehensive: 

 

Casper Workforce Center Phone:  307-234-4591 

851 Werner Court, #120 

Casper, WY  82602 

DWS-Casper-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Affiliate: 

 

Cheyenne Workforce Center Phone:  307-777-3700 

5221 Yellowstone Road 

Cheyenne, WY  82002 

DWS-Cheyenne-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Cody Workforce Center Phone:  307-587-4241 

1026 Blackburn Ave., #1 

Cody, WY  82414 

DWS-Cody-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Douglas Workforce Center Phone:  307-358-2147 

311 North Russell Ave., #B 

Douglas, WY  82633 

DWS-Douglas-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-casper-wc
https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-cheyenne-wc
https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-cody-wc
https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-douglas-wc
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Gillette Workforce Center Phone:  307-682-9313 

551 Running W Drive, #100 

Gillette, WY  82718 

DWS-Gillette-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Jackson Workforce Center Phone:  307-733-4091 

155 West Gill Ave. 

Jackson, WY  83001 

DWS-Jackson-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Lander Workforce Center Phone:  307-335-9224 

1295 12th Street 

Lander, WY 82520 

DWS-Lander-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Laramie Workforce Center Phone:  307-742-2153 

3817 Beech Street, #100 

Laramie, WY 82070 

DWS-Laramie-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Rawlins Workforce Center Phone:  307-324-3485 

1703 Edinburgh Street 

Rawlins, WY  82301 

DWS-Rawlins-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Rock Springs Workforce Center Phone:  307-382-2747 

2451 Foothill Blvd., #100 

Rock Springs, WY  82901 

DWS-RockSprings-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Sheridan Workforce Center Phone:  307-672-9775 

247 Grinnell Plaza 

Sheridan, WY 82801 

DWS-Sheridan-WC  

Hours of Operation: M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Torrington Workforce Center Phone:  307-532-4171 

1610 East M Street 

Torrington, WY  82240 

DWS-Torrington-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Wheatland Workforce Center Phone:  307-322-4741 

1958 W. Mariposa Parkway 

Wheatland, WY  82201 

DWS-Wheatland-WC  

https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-gillette-wc
https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-jackson-wc
mailto:DWS-Lander-WC@wyo.gov
mailto:DWS-Laramie-WC@wyo.gov
mailto:DWS-Rawlins-WC@wyo.gov
mailto:DWS-RockSprings-WC@wyo.gov
mailto:DWS-Sheridan-WC@wyo.gov
mailto:DWS-Torrington-WC@wyo.gov
mailto:DWS-Wheatland-WC@wyo.gov
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Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Worland Workforce Center Phone:  307-347-8173 

1200 Culbertson Ave., #F 

Worland, WY  82401 

DWS-Worland-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Afton Workforce Center Phone:  307-886-9260 

350 South Washington Street 

Afton, WY  83110 

DWS-Afton-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Evanston Workforce Center Phone:  307-789-9802 

98 Independence Drive 

Evanston, WY  82930 

DWS-Evanston-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Kemmerer Workforce Center Phone:  307-877-5501 

20 Adaville Road 

Diamondville, WY  83116 

DWS-Kemmerer-WC 

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Newcastle Workforce Center Phone:  307-746-9690 

22922 Hwy 85 

Newcastle, WY  82701 

DWS-Newcastle-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Powell Workforce Center Phone:  307-754-6436 

Northwest College, Frisby Building 

North Cheyenne Street 

Powell, WY  82435 

DWS-Powell-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Riverton Workforce Center Phone:  307-856-9231 

422 East Fremont Avenue 

Riverton, WY  82501 

DWS-Riverton-WC  

Hours of Operation:  M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

 

 

 

 

 

mailto:DWS-Worland-WC@wyo.gov
https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-afton-wc
https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-evanston-wc
https://groups.google.com/a/wyo.gov/forum/?hl=en#!forum/dws-kemmerer-wc
mailto:DWS-Newcastle-WC@wyo.gov
mailto:DWS-Powell-WC@wyo.gov
mailto:DWS-Riverton-WC@wyo.gov
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Other: 

 

Adult Education: 

 

Casper College - Castellow Learning Center Phone: 307-268-3036, Fax 307-268-3021 

125 College Drive 

Casper, WY  82601 

  

Hours of Operation: 

Business Hours: M-F 8:00 a.m.- 5:00 p.m.  

Student Hours: Mon & Wed 8:00 a.m.- 4:00 

p.m.; Tue & Thur 8:00 a.m.-8:00 p.m.  

www.caspercollege.com/alc   

 

Central Wyoming College - College and Career 

Readiness Program 

Phone: 307-855-2189, Fax: 307-855-2019 

2660 Peck Avenue 

Riverton, WY 82501 

  

Hours of Operation: M-F 8:00 a.m.-5:00 p.m. www.cwc.edu  

Outreach class sites: Dubois, Ft. Washakie, Jackson, 

Thermopolis, and Lander 

 

Eastern Wyoming College - College & Career 

Readiness Center 

Phone: 307-532-8299, Fax: 307-532-8383 

3200 West C Street 

Torrington, WY  82240 

  

Hours of Operation: 

Mon - Thurs 9:00 a.m.-4:00 p.m. 

https://ewc.wy.edu/collge-and-career- 

readiness-center  

Outreach site hours vary  

Outreach sites: 

Douglas, Glenrock, Lusk, Moorcroft, 

Newcastle, Sundance, Upton, and 

Wheatland 

 

Laramie County Community College - Adult 

Career and Education System (ACES) 

(Cheyenne) 

 

Laramie County Community College - Teaching 

and Learning Center (TLC) - (Laramie) 

Phone: 307-637-2450, Fax: 307-637-2450 

  

 

 

Phone: 307-772-4257, Fax: 307-772-4266 

1400 E. College Drive 

Cheyenne,  WY  82007 

 

1125 Boulder Drive  

Laramie, WY 

 

http://www.caspercollege.com/alc
http://www.cwc.edu/
https://ewc.wy.edu/collge-and-career-
https://ewc.wy.edu/collge-and-career-
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Hours in Cheyenne 

Monday thru Thursday   8:00 am - 8 pm 

Friday  8:00 am - 4:00 pm 

 

Hours in Laramie:  M-TH 8 am-8 pm  & Fri 9-

12 

http://lccc.wy.edu/academics/services/adu

ltEducation/index.aspx 

 

http://lccc.wy.edu/acc    

Outreach site: Pine Bluffs 

 

Northern WY Community College District - 

Center for College & Career Readiness (CCCR) 

Center: 

Northern Wyoming Community College 

District- 

Center for College & Career Readiness Program 

307-674-6446, ext. 2703 (Sheridan) 

307-686-0254, ext. 2703 (Gillette) 

800-913-9139, ext. 2703 (toll free) 

 

Fax: 307-674-3384 

 

Sheridan:   

3059 Coffeen Ave. (P.O. Box 1500) 

Sheridan, WY 82801 

  

Gillette:   

300 W. Sinclair 

Gillette, WY 82718 

  

Hours of Operation: 

The program operates classes Monday – 

Thursday from 9 a.m.-8:30 p.m.  Evening 

classes are held twice weekly during the fall and 

spring semester only.  Class times vary per 

semester.  Classes are held year-round. 

http://www.sheridan.edu/about/sheridan 

Outreach sites: Gillette and Buffalo 

 

Northwest College - Adult Education Program  Phone: 307-754-6280, Fax: 307-754-6129 

231 West Sixth Street 

Powell, WY 82435 

  

Hours of Operation: 

Mon & Wed 9:00 am - 8:00 pm  

Tues & Thur 9:00 am - 6:00 pm  

Fri 10:00 am - 5:00 pm  

www.nwc.edu/AdultEd     

Outreach sites: Basin, Cody, Greybull, Lovell, & Worland 

 

 

 

 

 

http://lccc.wy.edu/academics/services/adultEducation/index.aspx
http://lccc.wy.edu/academics/services/adultEducation/index.aspx
http://lccc.wy.edu/acc
http://www.sheridan.edu/about/sheridan
http://www.nwc.edu/AdultEd
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 Unita BOCES #1 Education Center Phone: 307-789-6280, Fax: 307-789-7975 

1013 W. Cheyenne Drive  

Evanston, WY  82930 

  

Hours of Operation: 

M-F 7:00 a.m.-8:00 p.m.  

www.uintaeducation.org  

 

Western Wyoming Community College -  

College & Career Readiness 

Phone: 307-382-1825, Fax: 307-382-1823 

2500 College Dr., P.O. Box 428 

Rock Springs, WY  82902 

  

Hours of Operation: 

M-TH 9:00 am - 8:30 pm  Fri 8-12 

www.westernwyoming.edu   

Outreach sites: Afton, Big Piney, Mountain View, Green 

River, Kemmerer, Pinedale, Mountain 

View, and Star Valley. Also,  Detention 

Center 

 

Wyoming Department of Corrections -

Correctional Education Programs 

Phone: 307-382-1825, Fax: 307-777-7476 

1934 Wyott Drive, Suite 100 

Cheyenne, WY  82007 

  

Hours of Operation: 

M-F 8:00 a.m.-5:00 p.m. 

  

Outreach sites: Lusk, Rawlins, Newcastle, Torrington, & 

Riverton 

 

Each Adult Education office invites Workforce Center (One-Stop) staff to join them in 

their offices to meet with participants. Days and hours vary and customers are encouraged 

to reach out to their local office to determine when that availability exists. 

 

Vocational Rehabilitation Outreach: 

Baggs Vocational Rehabilitation Phone: 307-324-2238 

350 Whipoorwill Drive 

Baggs, WY 82321 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Basin Vocational Rehabilitation Phone: 307-527-7174 

890 South US Hwy 20 

Basin, WY 82410 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Cody Vocational Rehabilitation Phone: 307-527-7174 

1026 Blackburn St., #3  

http://www.uintaeducation.org/
http://www.westernwyoming.edu/
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Cody, WY 82414 

Hours of Operation: M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Big Piney Vocational Rehabilitation Phone - 307-276-3520 

650 Piney Drive, High School Annex, #112 Big 

Piney, WY 83113 

 

 

Buffalo Vocational Rehabilitation Phone:  307-674-7529 

Uplift Office 

830 W. Fetterman 

Buffalo, WY  82834 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Dubois Vocational Rehabilitation Phone - 307-332-4465 

712 Meckem 

Dubois, WY  82513 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Evanston Vocational Rehabilitation Phone - 307-789-2766 

350 City View Drive, #205 

Evanston, WY 82930 

 

Hours of Operation: M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Glendo Vocational Rehabilitation Phone - 307-358-4688 

To Be Determined  

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Glenrock Vocational Rehabilitation Phone - 307-358-4688 

925 West Birch Street, Glenrock, WY  82637  

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Hanna Vocational Rehabilitation Phone - 307-324-2238 

301 S. Adams 

Hanna, WY  82327 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Lovell Vocational Rehabilitation Phone - 307-527-7174 

355 E. 5th 

Lovell, WY  82431 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 
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Powell Vocational Rehabilitation Phone - 307-754-6411 

North Beckman Street & 7th Street 

Powell, WY 82435 

 

Hours of Operation: Wednesday & Friday 8:00 

a.m.-5:00 p.m. 

wyomingworkforce.org 

 

Riverton Vocational Rehabilitation Phone - 307-856-2393 

609 East Madison Ave., #3 

Riverton, WY 82501 

 

Hours of Operation: M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

Saratoga Vocational Rehabilitation Phone - 307-324-2238 

1110 E. Spring Ave. 

Saratoga, WY  82331 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Sundance Vocational Rehabilitation Phone - 307-682-2672 

5th & Cleveland/DFS office  

Hours of Operation: By Appointment Only wyomingworkforce.org 

 

Thermopolis Vocational Rehabilitation Phone - 307-864-2147 

148 East Arapahoe Street  

Thermopolis, WY  82443 

 

Hours of Operation: M-F 8:00 a.m.-5:00 p.m. wyomingworkforce.org 

 

 

 

 

 

 

Lusk Vocational Rehabilitation Phone - 307-358-4688 

619 West 5th Street 

Lusk, WY 82225 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 

Lyman/Mountain View Vocational 

Rehabilitation 

Phone - 307-789-2766 

1050 N. Hwy 414 

Mountain View, WY  82939 

 

Hours of Operation: By Appointment Only wyomingworkforce.org 
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Section 5. One-Stop Operator 

 

The WWDC selected the One-Stop Operator, DWS, through the bid waiver (sole source) process 

as set forth in W. S. § 9-2-1016 as allowed by the Uniform Guidance, and 29 C.F.R. § 678.610. 

The One-Stop Operator will be reviewed and reselected once every three (3) years.    

 

Section 6. Department of Workforce Services - Role as the Provider of Adult, Dislocated 

Worker, and Youth Services 

 

The WWDC has selected the DWS as the provider of Adult, Dislocated Worker, and Youth 

Services.  As the primary provider of these services, DWS shall provide the services to Adults, 

Dislocated Workers and Youth in accordance with P.L. 113-128, all applicable Rules and 

Regulations, and other formal guidance from the Department of Labor, including but not limited 

to: 

● Primary provider of services within the One-Stop Centers; 
● Ensure basic services to job seekers and employers are being met such as access to 

job listings, labor market information, employment workshops, and mediated 

services; 
● Provide the following career services: 

o Outreach, intake, and orientation; 
o Initial assessment; 
o Eligibility for services; 
o Referrals to programs; 
o Performance and cost information; 
o Information on Unemployment Insurance (UI); 
o Financial aid information; 
o Follow-up services; 
o Provide the Program Strategy Team all legally releasable data requested; 
o Provide eligibility determinations and access to training services; and 
o Report all other Partner Agencies and Partners and innovative projects to 

the WWDC. 
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Section 7. Required Partner Agencies and Partners 

 

Partner Agencies and 

Partners Program 

Partner Agencies and 

Partners 

Organization 

Authorization/Category Core/ 

Required 

Adult, Dislocated 

Worker, Youth 

Department of 

Workforce Services 

WIOA Title I, Subtitle B Core 

Job Corps – Outreach 

Activities 

Alternative 

Prospective Inc. or its 

subgrantee 

Management & 

Training Corporation 

WIOA Title I, Subtitle C Required 

Job Corps – Wind River 

Job Corps Center 

Alternative 

Prospective Inc. or its 

subgrantee 

Management & 

Training Corporation 

WIOA Title I, Subtitle C Required 

Native American 

programs 

Northern Arapaho 

Tribe 

Indian and Native American Programs (INA), WIOA § 166, 29 

U.S.C. § 3221 

Required 

Native American 

programs 

Eastern Shoshone 

Tribe 

Indian and Native American Programs (INA), WIOA § 166, 29 

U.S.C. § 3221 

Required 

Migrant and seasonal 

farmworker programs 

Motivation Education 

& Training, Inc. 

National Farmworker Jobs Program (NFJP), WIOA § 167 Required 

Wagner-Peyser Act Department of 

Workforce Services 

Wagner-Peyser Employment Services program, authorized under 

the Wagner-Peyser Act (29 U.S.C. § 49, et seq.), as amended by 

Title II of WIOA, also providing the state’s public labor exchange. 

Core 

Adult Education and 

Family Literacy Act 

Wyoming Community 

College Commission 

WIOA Title II and Adult Education and Family Literacy Act 

(AEFLA) Program 

Core 

Vocational Rehabilitation Department of 

Workforce Services 

State Vocational Rehabilitation (VR) program, authorized under 

Title I of the Rehabilitation Act of 1973 (29 U.S.C. § 720, et seq.), 

as amended by title IV of WIOA. 

Core 
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Senior Community 

Service Employment 

Program (SCSEP) (State) 

Department of 

Workforce Services 

through its subgrantee 

Center for Workforce 

Inclusion, Inc. (CWI) 

Senior Community Service Employment Program, authorized 

under Title V of the Older Americans Act of 1965 (42 U.S.C. § 

3056, et seq.) 

Required 

Senior Community 

Service Employment 

Program (SCSEP) 

(Federal) 

National Older Worker 

Career Center 

(NOWCC) through its 

subgrantee AARP 

Foundation (AARP) 

Senior Community Service Employment Program, authorized 

under Title V of the Older Americans Act of 1965 (42 U.S.C. § 

3056, et seq.) 

Required 

Career and Technical 

Education Programs 

(Perkins V) 

Wyoming Department 

of Education 

Career and technical education (CTE programs at the 

postsecondary level, authorized under the Carl D. Perkins Career 

and Technical Education Act of 2006 (20 U.S.C. § 2301, et seq.) as 

reauthorized by the Strengthening Career and Technical Education 

for the 21st Century Act (Perkins V) 

Required 

Trade Adjustment 

Assistance (TAA) 

Department of 

Workforce Services 

Trade Adjustment Assistance, authorized under Chapter 2 of Title 

II of the Trade Act of 1974 (19 U.S.C. § 49, et seq.) 

Required 

Jobs for Veterans State 

Grants (JVSG) 

Department of 

Workforce Services 

Jobs for Veterans State Grants, authorized under 38 U.S.C. § 41, et 

seq. 

Required 

Community Services 

Block Grant 

Department of Health, 

Public Health 

Employment and training activities carried out under the 

Community Service Block Grant Act (CSBG) (42 U.S.C. § 17532) 

and WIOA Section 169 

Required 

Housing and Urban 

Development (HUD) 

Various Providers Employment and training activities carried out by the Department 

of Housing and Urban Development (WIOA Section 

121(b)(1)(B)(x)) 

Required 

Unemployment Insurance 

(UI) 

Department of 

Workforce Services 

Programs authorized under state unemployment compensation 

laws (in accordance with applicable Federal law) P.L. § 

121(b)(1)(B)(xi). Pursuant to 29 C.F.R. § 678.400 

Required 

Temporary Assistance for 

Needy Families (TANF) -  

Department of Family 

Services 

Temporary Assistance for Needy Families, authorized under part A 

of title IV of the Social Security Act (19 USC § 2271, et seq.) P.L. 

121(b)(1)(B)(vii). 

Required 
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Section 8. Partner Agencies and Partners 

 

Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Casper Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

Jobs for Veterans State Grant Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

Senior Community Services Employment Program Department of Workforce Services through its subgrantee Center for 

Workforce Inclusion, Inc. (CWI) 

  

Not Physically Collocated at the Casper Workforce Center* 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) 

Adult Education and Family Literacy Wyoming Community College Commission;  

Casper College Castellow Learning Center 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

 HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Temporary Assistance for Needy Families Department of Family Services 

Community Services Block Grant Department of Health 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers and UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 
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**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
 

Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Cheyenne Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

Jobs for Veterans State Grant Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

  

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Not Physically Collocated at the Cheyenne Workforce Center* 

Adult Education and Family Literacy Wyoming Community College Commission;  

Laramie County Community College 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Temporary Assistance for Needy Families Department of Family Services 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 
*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers and UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Cody Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

Jobs for Veterans State Grant Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

Not Physically Collocated at the Cody Workforce Center* 

  

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Adult Education and Family Literacy Wyoming Community College Commission; Northwest College – Adult 

Education 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

Temporary Assistance for Needy Families Department of Family Services 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 
*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers.  

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Douglas Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

Not Physically Collocated at the Douglas Workforce Center* 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Adult Education and Family Literacy Wyoming Community College Commission; Eastern Wyoming College-

College & Career Readiness Center 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Temporary Assistance for Needy Families Department of Family Services 

Senior Community Services Employment Program  National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Gillette Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

  

Jobs for Veterans State Grant Department of Workforce Services 

  

Not Physically Collocated at the Gillette Workforce Center* 

Adult Education and Family Literacy Wyoming Community College Commission; Northern Wyoming 

Community College District, Gillette College, College & Career 

Readiness Center 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Temporary Assistance for Needy Families Department of Family Services 

Community Services Block Grant Department of Health 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Jackson Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

Not Physically Collocated at the Jackson Workforce Center* 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Management and Training Corporation 

Adult Education and Family Literacy Wyoming Community College Commission;  

Central Wyoming College-College & Career Readiness 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Temporary Assistance for Needy Families Department of Family Services 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Lander Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

  

Not Physically Collocated at the Lander Workforce Center* 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Jobs for Veterans State Grant Department of Workforce Services 

Adult Education and Family Literacy Wyoming Community College Commission; Central Wyoming College-

College & Career Readiness 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Temporary Assistance for Needy Families Department of Family Services 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Laramie Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

  

Not Physically Collocated at the Laramie Workforce Center* 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Jobs for Veterans State Grant Department of Workforce Services 

Adult Education and Family Literacy Wyoming Community College Commission;  

Laramie County Community College-Teaching & Learning Center  

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Temporary Assistance for Needy Families Department of Family Services 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Rawlins Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services contract with DWS 

Not Physically Collocated at the Rawlins Workforce Center* 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Management and Training Corporation 

Adult Education and Family Literacy Wyoming Community College Commission;  

Western Wyoming Community College-College & Career Readiness  

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center 

resource rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide 

information and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI 

direct linkage access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Rock Springs Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Jobs for Veterans State Grant Department of Workforce Services 

Not Physically Collocated at the Rock Springs Workforce Center* 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Adult Education and Family Literacy Wyoming Community College Commission;  

Western Wyoming Community College-College & Career Readiness  

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Sheridan Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Jobs for Veterans State Grant Department of Workforce Services 

Not Physically Collocated at the Sheridan Workforce Center* 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Adult Education and Family Literacy Wyoming Community College Commission; Northern Wyoming 

Community College District, Sheridan College-College & Career 

Readiness Center 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Torrington Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

  

Not Physically Collocated at the Torrington Workforce Center* 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Management and Training Corporation 

Adult Education and Family Literacy Wyoming Community College Commission; Eastern Wyoming College-

College & Career Readiness Center  

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Wheatland Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

  

Not Physically Collocated at the Wheatland Workforce Center* 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Management and Training Corporation 

Vocational Rehabilitation Department of Workforce Services 

Adult Education and Family Literacy Wyoming Community College Commission; Eastern Wyoming College-

College & Career Readiness Center  

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers.  

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Worland Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Vocational Rehabilitation Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Not Physically Collocated at the Worland Workforce Center* 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Adult Education and Family Literacy Wyoming Community College Commission;  

Northwest College-Adult Education  

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Afton Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Not Physically Collocated at the Afton Workforce Center* 

Vocational Rehabilitation Department of Workforce Services 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Adult Education and Family Literacy Wyoming Community College Commission; Western Wyoming College-

College & Career Readiness  

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Evanston Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Jobs for Veterans State Grant Department of Workforce Services 

Not Physically Collocated at the Evanston Workforce Center* 

Vocational Rehabilitation Vocational Rehabilitation 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Adult Education and Family Literacy Wyoming Community College Commission: Uinta BOCES #1 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 

 

 

 

 

 



 

 

103 | P a g e  
 

Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Kemmerer Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Vocational Rehabilitation Department of Workforce Services 

Not Physically Collocated at the Kemmerer Workforce Center* 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Unemployment Insurance Department of Workforce Services 

Native American Programs Indian and Native American Programs (INA) 

Adult Education and Family Literacy Wyoming Community College Commission-Western Wyoming College-

College & Career Readiness 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Newcastle Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Not Physically Collocated at the Newcastle Workforce Center* 

Vocational Rehabilitation Department of Workforce Services 

Adult Education and Family Literacy Wyoming Community College Commission, Eastern Wyoming College-

College & Career Readiness Center 

Jobs for Veterans State Grant Department of Workforce Services 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Unemployment Insurance Department of Workforce Services 

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Career and Technical Education (Perkins) 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Powell Workforce Center 

Wagner-Peyser  Department of Workforce Services 

Adult, Dislocated Worker, Youth - By appointment via Cody One 

Stop 

Department of Workforce Services 

Trade Adjustment Act - By appointment via Cody One Stop Department of Workforce Services 

TANF work program/POWER - By appointment via Cody One Stop Department of Family Services 

  

Vocational Rehabilitation - By appointment via Cody VR Department of Workforce Services 

Not Physically Collocated at the Powell Workforce Center* 

Job Corps Alternative Prospective Inc. or its subgrantee Management & 

Training Corporation 

Jobs for Veterans State Grant - By appointment via Riverton One 

Stop 

Department of Workforce Services 

Adult Education and Family Literacy Wyoming Community College Commission, Northwest College-

Adult Education 

Unemployment Insurance Department of Workforce Services  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Senior Community Services Employment Program - By 

appointment via Cody SCSEP 

National Older Worker Career Center (NOWCC) through its 

subgrantee AARP Foundation (AARP) or the Department of 

Workforce Services through its subgrantee Center for Workforce 

Inclusion, Inc. (CWI) 

Community Services Block Grant Department of Health 

Migrant and Seasonal Farmworker Program and/or National 

Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Partner Agencies and Partners Program Partner Agencies and Partners Organization 

Physically Collocated at the Riverton Workforce Center 

Wagner-Peyser Department of Workforce Services 

Adult, Dislocated Worker, Youth Department of Workforce Services 

Trade Adjustment Act Department of Workforce Services 

TANF work program/POWER Department of Family Services 

Job Corps Alternative Prospective Inc. or its subgrantee Management & Training 

Corporation 

Jobs for Veterans State Grant Department of Workforce Services 

Not Physically Collocated at the Riverton Workforce Center* 

Vocational Rehabilitation Department of Workforce Services 

Adult Education and Family Literacy Wyoming Community College Commission, Central  

Wyoming College-College & Career Readiness Center 

Unemployment Insurance Department of Workforce Services  

  

Native American Programs Indian and Native American Programs (INA) 

HUD Employment & Training Activities Various  

Career and Technical Education (Perkins) Department of Education 

Community Services Block Grant Department of Health 

Senior Community Services Employment Program National Older Worker Career Center (NOWCC) through its subgrantee 

AARP Foundation (AARP) or the Department of Workforce Services 

through its subgrantee Center for Workforce Inclusion, Inc. (CWI) 

Migrant and Seasonal Farmworker Program and/or 

National Farmworker Jobs Program (NFJP) 

Motivation Education & Training, Inc. (MET) 

*These Partner Agencies and Partners are aligned virtually through online service access to a program staff member via One-Stop Center resource 

rooms and through cross-trained front desk staff and other, physically collocated, Partner Agency and Partner staff who can provide information 

and referrals.  An individual may also file an Unemployment Insurance claim in person using one of the resource computers an UI direct linkage 

access phones with priority queue available in the One-Stop Centers. 

**The Wyoming Department of Corrections does not receive funding from the Second Chance Act of 2007, however, the One-Stop Centers work 

with the Wyoming Department of Corrections to provide transitional ex-offender employment opportunities where applicable. 
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Section 9 Partner Agencies’ and Partners’ Services 

 

At a minimum, Partner Agencies and Partners will make the below services available, as 

applicable, consistent with and coordinated via the One-Stop Center network system.  Additional 

services may be provided on a case by case basis and with the approval of the Governor or his 

designee and the WWDC. 

 

BUSINESS SERVICES 

Serve as a single point of 

contact for businesses, 

responding to all requests in a 

timely manner 

Provide information and 

assistance related to 

Unemployment Insurance 

taxes and claims 

Assist with disability and 

communication 

accommodations, including 

job coaches 

Conduct outreach regarding 

local workforce system’s 

services and products 

Conduct on-site Rapid 

Response activities regarding 

closures and downsizings 

Develop On-the-Job Training 

(OJT) contracts, or 

incumbent worker contracts 

Provide access to labor 

market information 

Provide customized 

recruitment and job applicant 

screening, assessment and 

referral services 

Provide employer and 

industry cluster-driven 

Occupational Skills Training 

through Individual Training 

Accounts with eligible 

training providers 

Assist with the interpretation 

of labor market information 

Organize and conduct job 

fairs 

Develop training 

opportunities to meet specific 

employer and/or industry 

cluster needs 

Use of One-Stop Center 

facilities for recruiting and 

interviewing job applicants 

Consult on human resource 

issues 

Coordinate with employers to 

develop and implement layoff 

aversion strategies 

Post job vacancies in the state 

labor exchange system and 

take and fill job orders 

Provide information 

regarding disability 

awareness issues 

Provide incumbent worker 

upgrade training through 

various modalities 

Provide information 

regarding workforce 

development initiatives and 

programs 

Provide information 

regarding assistive 

technology and 

communication 

accommodations 

Develop, convene, or 

implement industry sector 

partnerships 

 

  



 

108 | P a g e  
 

 

JOB SEEKER SERVICES 

Basic Career Services Individualized Career 

Services 

Training 

Outreach, intake and 

orientation to the 

information, services, 

programs, tools and resources 

available through the State’s 

workforce system 

Comprehensive and 

specialized assessments of 

skills levels and service needs 

Occupational skills training 

through Individual Training 

Accounts (ITAs) and 

Integrated Education and 

Training (IET) and Integrated 

English Literacy & Civics 

Education (IELCE) models 

Initial assessments of skill 

level(s), aptitudes, abilities 

and supportive service needs 

Development of an individual 

employability development 

plan to identify employment 

goals, appropriate 

achievement objectives, and 

appropriate achievement 

objectives, and appropriate 

combination of services for 

the customer to achieve the 

employment goals 

Adult education and literacy 

activities, including English 

language acquisition (ELA), 

may be provided in 

combination with the training 

services described above 

In and out of area job search 

and placement assistance 

(including provision of 

information on in-demand 

industry sectors and 

occupations and 

nontraditional employment) 

Referral to training services OJT 

Access to employment 

opportunities and labor 

market information 

Group counseling Incumbent Worker Training 

Performance information and 

program costs for eligible 

providers of training, 

education, and workforce 

services 

Literacy activities related to 

work readiness 

Programs that combine 

workplace training with 

related instruction which may 

include cooperative education 

Information on performance 

of the State workforce system 

Individual counseling and 

career planning 

Training programs operated 

by the private sector 

Information on the 

availability of supportive 

services and referral to such, 

as appropriate 

Case management for 

customers seeking training 

services; individuals in and 

out of area job search, 

referral and placement 

assistance 

Skill upgrading and retraining 
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Information and meaningful 

assistance on Unemployment 

Insurance claim filing 

Work experience, transitional 

jobs, pre-apprenticeship, 

registered apprenticeships, 

and internships 

Entrepreneurial training 

Determination of potential 

eligibility for workforce 

Partner Agencies and 

Partners services, programs, 

and referrals 

Workforce preparation 

services (e.g., development of 

learning skills, punctuality, 

communication skills, 

interviewing skills, personal 

maintenance, literacy skills, 

financial literacy skills, and 

professional conduct) to 

prepare individuals for 

unsubsidized employment or 

training 

Customized training 

conducted with a 

commitment by an employer 

or group of employers to 

employ an individual upon 

successful completion of the 

training 

Information and assistance in 

applying for financial aid for 

training and education 

programs not provided under 

WIOA 

Post-employment follow-up 

services and support (This is 

not an individualized career 

services, but listed here for 

completeness) 

Other training services as 

determined by the workforce 

Partner Agencies and 

Partners’ governing rules 

 

YOUTH SERVICES 

Tutoring, study skills training, instruction, 

and evidence-based dropout prevention and 

recovery strategies that lead to completion of 

the requirements for a secondary school 

diploma or its recognized equivalent 

(including a recognized certificate of 

attendance or similar document for 

individuals with disabilities) or for a 

recognized postsecondary credential 

Alternative secondary school services, or 

dropout recovery services, as appropriate to 

include Adult Education services. 

Paid and unpaid work experience that have as 

a component academic and occupational 

education, which may include: 

Summer employment opportunities and other 

employment opportunities available 

throughout the school year, pre-

apprenticeship programs, internships and job 

shadowing, and on-the-job training 

opportunities 

Occupational skill training, which shall 

include priority consideration for training 

programs that lead to recognized 

postsecondary credentials that are aligned 

with in-demand industry sectors or 

occupations in the local area involved 

Education offered concurrently with and in 

the same context as workforce preparation 

activities and training for a specific 

occupation or occupational cluster. (IET & 

IELCE) 

Leadership development opportunities, which 

may include community service and peer-

centered activities encouraging responsibility 

and other positive social and civic behaviors, 

as appropriate 
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Supportive services Adult mentoring for the period of 

participation and a subsequent period, for a 

total of not less than 12 months 

Follow-up services for not less than 12 

months after the completion of participation, 

as appropriate 

Comprehensive guidance and counseling, 

which may include drug and alcohol abuse 

counseling and referral, as appropriate 

Financial literacy education Entrepreneurial skills training 

Services that provide labor market and 

employment information about in-demand 

industry sectors or occupations available in 

the local area, such as career awareness, 

career counseling, and career exploration 

services 

Activities that help youth prepare for and 

transition to postsecondary education and 

training 

 

To include all activities as required by P.L. 113-128, sec. 126 – 129. 

 

Section 10. Partner Agencies and Partners On-Site Representation Schedule 

 

Partner Agencies and Partners on-site representation shall be determined by the One-Stop Operator 

and Partner Agencies and Partners program(s) unless agreement cannot be reached.  If agreement 

cannot be reached, the One-Stop Operator, Partner Agencies, and Partners program(s) may contact 

the WWDC for guidance. 

 

Section 11. ROLES AND RESPONSIBILITIES OF PARTNER AGENCIES AND 

PARTNERS 

 

All Partner Agencies and Partners 
All Partner Agencies and Partners to this MOU shall comply with: 

● Section 188 of the WIOA Nondiscrimination and Equal Opportunity Regulations 

(29 C.F.R. § 38; Final Rule, published December 2, 2016); 
● Title VI of the Civil Rights Act of 1964 (Public Law 88-352); 
● Section 504 for the Rehabilitation Act of 1973, as amended; 
● The Americans with Disabilities Act of 1990 (Public Law 101-336); 
● The Jobs for Veterans Act (Public Law 107-288) pertaining to priority of service in 

programs funded by the U.S. Department of Labor; 
● Training and Employment Guidance Letter (TEGL) 37-14, Update on Complying 

with Nondiscrimination Requirements: Discrimination Based on Gender Identity, 

Gender Expression and Sex Stereotyping are prohibited Forms of Sex 

Discrimination in the Workforce Development System and other guidance related 

to implementing WIOA Section 188; 
● The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232(g); 

34 CFR 99); 
● General Education Provision Act (GEPA) (Section 427) 

● Confidentiality requirements governing the protection and use of personal 

information held by the Vocational Rehabilitation agency (34 C.F.R. § 361.38); 
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● The confidentiality requirements governing the use of confidential information held 

by the State Unemployment Insurance agency (20 C.F.R. § 603); 
● All amendments to each; and 
● All requirements imposed by the regulations issued pursuant to these Acts. 

 

The above provisions require, in part, that no persons in the United States shall, on the grounds of 

race, color, national origin, sex, sexual orientation, gender identity and/or expression, age, 

disability, political beliefs or religion be excluded from participation in, or denied, any aid, care, 

services or other benefits provided by federal and/or state funding, or otherwise be subjected to 

discrimination. 

 

Additionally, all Partner Agencies and Partners shall: 

● Collaborate and reasonably assist each other in the development of necessary 

service delivery protocols for the services outlined in the Partner Agencies and 

Partners Services section above; 
● Agree that the provisions contained herein are made subject to all applicable federal 

and state laws, implementing regulations, and guidelines imposed on either or all 

Partner Agencies and Partners relating to privacy rights of customers, maintenance 

of records, and other confidential information relating to customers; and 
● Agree that all equipment and furniture purchased by any Partner Agencies and 

Partners for purposes described herein shall remain the property of the purchaser 

after the termination of the MOU/Addendum. 
 

Governor or Designee 
The Governor of Wyoming or his designee shall, at a minimum: 

● In partnership with the WWDC and other applicable Partner Agencies and Partners, 

develop and submit a State Plan that includes a description of the activities that 

shall be undertaken by WWDC and its Partner Agencies and Partners; 
● Approve the WWDC’s budget and cost allocation plan for the State; 
● Approve the selection of the One-Stop Operator; and 
● Coordinate with the WWDC to oversee the operations of the DWS as the One-Stop 

Operator. 
 

Wyoming Workforce Development Council 

The WWDC ensures the workforce-related needs of employers, workers, and job seekers in the 

state are met, to the maximum extent possible with available resources.  The WWDC, at a 

minimum: 

● In partnership with the Governor or his designee and other applicable Partner 

Agencies and Partners within the state, develop and submit a State Plan to include 

a description of the activities that shall be undertaken by the WWDC and its Partner 

Agencies and Partners, and that aligns its strategic vision, goals, objectives, and 

workforce-related policies to the economy; 
● In collaboration with Partner Agencies and Partners develop the strategic vision, 

goals, objectives, and workforce-related policies; 
● In cooperation with the Governor or his designee, design and approve the One-Stop 

Center network structure.  This includes, but is not limited to: 
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o Adequate, sufficient, and accessible One-Stop Center locations and 

facilities; 
o Sufficient numbers and types of providers of career and training services 

(including eligible providers with expertise in assisting adults in need of 

adult education and literacy activities); 
o A holistic system of supporting services; and  
o Selection of a One-Stop Operator for the State. 

● In collaboration with the Governor or his designee, select, oversee, monitor, 

implement corrective action, and, if applicable, terminate the One-Stop Operator. 
● Determine the role of the One-Stop Operator; 
● Approve annual budget allocations for operation of the One-Stop Center network; 
● Help the One-Stop Operator recruit operational Partner Agencies and Partners and 

negotiate MOU/Addendum with new Partner Agencies and Partners; 
● Leverage additional funding for the One-Stop Center network to operate and 

expand One-Stop customer activities and resources; and 
● Review and evaluate performance of One-Stop Operator. 
● Lead efforts to develop and implement career pathways by aligning employment, 

training, education, and supportive services that are needed by adults and youth, 

particularly individuals with barriers to employment 

 

WWDC Staff 
Specific responsibilities include, at a minimum: 

● Assist the Governor or his designee and the WWDC with the development and 

submission of the State Plan; 
● Support the WWDC with the implementation and execution of the vision, mission, 

goals, objectives, and workforce-related policies, including all the duties outlined 

above; 
● Provide operational and grant-specific guidance to the One-Stop Operator; 
● Investigate and resolve elevated customer complaints and grievance issues; 
● Prepare regular reports and recommendations to the WWDC; 
● Oversee negotiations and maintenance of MOU/Addendum with One-Stop Partner 

Agencies and Partners. Provide administrative support to the Governor’s WWDC 

and committees; 
● Report to the WWDC results of operations, performance, policy, and continuous 

improvement recommendations for approval. Support and assure compliance with 

the WWDC certification criteria for One-Stop Centers; 
● Assure compliance with and implementation of the Partner Agencies and Partners 

as provided for in forthcoming guidance from the WWDC; 
● Verify cross-training of staff to ensure they are providing information to customers 

on all services available in a One-Stop Center; 
● Ensure compliance with WIOA Federal and State laws, and regulations; 
● Develop and implement a system to gather, analyze, and report performance of core 

Partner Agencies and Partners and system services; 
● Coordinate the development and implementation of a formal referral process 

between Partner Agencies and Partners for services within the One-Stop Centers; 
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● Comply with its policy that requires a firewall between DWS’ function as a One-

Stop Operator and Direct Service Provider and its function as a Program Strategy 

Team; 
● Require an annual joint report from the core programs which demonstrates 

administrative-to-program costs and program performance. 
 

One-Stop Operator 
DWS has been selected as the One-Stop Operator in Wyoming and shall be referred to as the One-

Stop Operator as appropriate.  DWS will employ individuals to act as One-Stop leadership and 

oversee the operation of each One-Stop Center detailed above.  Formal leadership, supervision, 

and performance responsibilities will remain with each staff member’s employer of record.  The 

One-Stop Operator, through the One-Stop leadership will, at a minimum: 

● Assist the WWDC in establishing and maintaining the One-Stop Center network 

structure.  This includes, but is not limited to: 
o Ensuring State requirements for center certification are met and maintained; 
o Ensuring career services outlined in WIOA Section 134(c)(2) are available 

and accessible; 
o Ensuring WWDC policies are implemented and adhered to; 
o Adhering to the provisions contained in the MOU/Addendum; 
o Reinforcing strategic objectives of the WWDC to Partner Agencies and 

Partners; and 
o Ensuring staff are properly cross trained by their formal leadership 

organizations and provided technical assistance, as needed. 
● Integrate systems and coordinate services for the One-Stop Center and its Partner 

Agencies and Partners, placing priority on customer service. 
● Integrated workforce service delivery, as defined by WIOA, means organizing and 

implementing services by function (rather than by program), when permitted by a 

program’s authorizing statute and as appropriate, and by coordinating policies, staff 

communication, capacity building, and training efforts. 
● Functional alignment includes having One-Stop Center staff who perform similar 

tasks, serve on relevant functional teams, e.g. Skills Development Team or 

Business Services Team. 
● Service integration focuses on serving all customers seamlessly (including targeted 

populations) by providing a full range of services staffed by cross-functional teams 

(consistent with the purpose, scope, and requirements of each program). 
● The services are seamless to the customer, meaning the services are free of 

cumbersome transitions or duplicative registrations from one program service to 

another and there is a smooth customer flow to access the array of services available 

in the workforce center.  
● Oversee and organize cross-training of staff to provide information to customers on 

all services available in a One-Stop Center; 
● Coordinate Partner Agencies’ and Partners’ programs and the One-Stop Center 

network performance.  This includes, but is not limited to: 
o Providing and/or contributing to reports of center activities, as requested by 

the WWDC; 
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o Providing input to the formal leader (Partner Agencies and Partners 

program official) on the work performance of staff under their purview; 
o Notifying the formal leader immediately of any lack of coverage of for a 

program; 
o Identifying and facilitating the timely resolution of complaints, problems, 

and other issues; 
o Collaborating with the WWDC on efforts designed to ensure the meeting of 

program performance measures, including data sharing procedures, to 

ensure effective data matching, timely data entry into the Management 

Information System(s), and coordinating data batch downloads (while 

ensuring the confidentiality requirements of FERPA, 34 C.F.R. § 361.38, 

and 20 C.F.R. § 603); 
o Ensuring open communication with the formal leaders in order to facilitate 

efficient and effective center operations; 
o Evaluating customer satisfaction data and propose service strategy changes 

to the WWDC based on findings; and 
o Managing fiscal responsibilities and records for the workforce center.  This 

includes assisting the WWDC with cost allocations and the maintenance 

and reconciliation of the One-Stop Center operation budgets. 
 

The One-Stop Operator will not assist with the development, preparation and submission of the 

State Plan.  They cannot manage or assist in competitive processes for selecting operators or select 

or terminate One-Stop Operators, career services providers, or Youth providers.  The operator 

cannot negotiate performance accountability measures or develop and submit budgets for activities 

of the WWDC.  The WWDC is responsible for the negotiated performance measures, strategic 

planning, budgets, and One-Stop Operator oversight (including monitoring). 

 

Partner Agencies and Partners 
Each Partner Agency and Partner commits to cross-training of staff, as appropriate, and to 

providing other professional learning opportunities that promote continuous quality improvement.  

Partner Agencies and Partners will further promote system integration to the maximum extent 

feasible through: 

● Effective communication, information sharing, and collaboration with the One-

Stop Operator; 
● Joint planning, policy development, and system design processes; 
● Commitment to the joint mission, vision, goals, strategies, and performance 

measures; 
● The design and use of common intake, assessment, referral, and case management 

processes; 
● The use of common and/or linked data management systems and data sharing 

methods, as appropriate; 
● Leveraging of resources, including other public agency and non-profit organization 

services; 
● Participation in a continuous improvement process designed to boost outcomes and 

increase customer satisfaction;  
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● Participation in regularly scheduled Partner Agencies and Partners Agencies and 

Partner Agencies and Partners meetings to exchange information in support of the 

above and encourage program and staff integration; 
● Utilization of a portion of funds available for the program and activities to maintain 

the One-Stop delivery system, including payment of the infrastructure costs of the 

One-Stop Centers in accordance with law; and 
● Participation in the operation of the One-Stop system. 

 

Section 12. Data Sharing 

 

Partner Agencies and Partners agree that the use of high-quality, integrated data is essential to 

inform decisions made by policymakers, employers, and job seekers.  Additionally, it is vital to 

develop and maintain an integrated case management system, as appropriate, that informs 

customer service through customer's interaction with the integrated system and allows information 

collected from customers at intake to be captured once. 

 

Partner Agencies and Partners further agree that the collection, use, and disclosure of customer’s 

Personally Identifiable Information (PII) is subject to various requirements set forth in Federal and 

State privacy laws. Partner Agencies and Partners acknowledge that the execution of this 

MOU/Addendum, by itself, does not function to satisfy all of these requirements. 

 

All data, including customer PII, collected, used, and disclosed by Partner Agencies and Partners 

will be subject to the following: 

● Customer PII will be properly secured in accordance with the law and/or WWDC’s 

policies and procedures regarding the safeguarding of PII; 
● The collection, use, and disclosure of customer education records, and the PII 

contained therein, as defined under FERPA, shall comply with FERPA and 

applicable State privacy laws; 
● All confidential data contained in UI wage records must be protected in accordance 

with the requirements set forth in 20 C.F.R. § 603; 
● All personal information contained in VR records must be protected in accordance 

with the requirements set forth in 34 C.F.R. § 361.38; 
● Customer data may be shared with other programs, for those programs’ purposes, 

within the One-Stop Center network only after the informed written consent of the 

individual has been obtained, where required; 
● Customer data will be kept confidential, consistent with Federal and State privacy 

laws and regulations; and 
● All data exchange activity will be conducted in machine readable format, such as 

HTML or PDF, for example, and in compliance with Section 508 of the 

Rehabilitation Act of 1973, as amended (29 U.S.C. § 794(d)). 
 

All One-Stop Center, Partner Agencies, Partners, and staff will be trained in the protection, use, 

and disclosure requirements governing PII and any other confidential data for all applicable 

programs, including FERPA-protected education records, confidential information in UI records, 

and personal information in VR records. 
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Section 13. Confidentiality 

 

All Partner Agencies and Partners expressly agree to abide by all applicable Federal and State laws 

and regulations regarding confidential information, including PII from educational records, such 

as, but not limited to 20 C.F.R. § 603, 45 C.F.R. § 205.50, 20 U.S.C. § 1232(g) and 34 C.F.R. § 

361.38, as well as any applicable State laws and regulations.  In addition, in carrying out their 

respective responsibilities, each Partner Agency and Partner shall respect and abide by the 

confidentiality policies and legal requirements of all other Partner Agencies and Partners. 

 

Each Partner Agency and Partner will ensure that the collection and use of any information, 

systems, or records that contain PII and other personal or confidential information will be limited 

to purposes that support the programs and activities described in this Attachment and will comply 

with applicable law. 

 

Each Partner Agency and Partner will ensure that access to software systems and files under its 

control that contain PII or other personal or confidential information will be limited to authorized 

staff members who are assigned responsibilities in support of the services and activities described 

herein and will comply with applicable law.  Each Partner Agency and Partner expressly agrees to 

take measures to ensure that no PII or other personal or confidential information is accessible by 

unauthorized individuals. 

 

To the extent that confidential, private, or otherwise protected information needs to be shared 

amongst the Partner Agencies and Partners for performance of obligations under this Attachment, 

and to the extent that such sharing is permitted by applicable law, the appropriate data sharing 

agreements will be created and required confidentiality and ethical certifications will be signed by 

authorized individuals. With respect to confidential unemployment insurance information, any 

such data sharing must comply with all of the requirements in 20 C.F.R. § 603, including, but not 

limited to, the requirements for an agreement consistent with 20 C.F.R. § 603.10, payments of 

costs, and permissible disclosures. 

 

With respect to the use and disclosure of FERPA-protected customer education records and the 

PII contained therein, any such data sharing agreement must comply with all of the requirements 

set forth in 20 U.S.C. § 1232(g) and 34 C.F.R. § 99. 

 

With respect to the use and disclosure of personal information contained in VR records, any such 

data sharing agreement must comply with all of the requirements set forth in 34 C.F.R. § 361.38. 

 

Section 14. Referrals 

 

The primary principle of the referral system is to provide integrated and seamless delivery of 

services to workers, job seekers, and employers.  The purpose of a referral system is to identify 

and help individuals overcome barriers to employment that may impede successful completion of 

a program. In order to facilitate such a system, Partner Agencies and Partners agree to: 

● Familiarize themselves with the basic eligibility and participation requirements, as 

well as with the available services and benefits offered, for each of the Partner 
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Agencies and Partners programs represented in the Wyoming One-Stop Center 

network; 
● Develop materials summarizing their program requirements and make them 

available for Partner Agencies, Partners and customers; 
● Develop and utilize common intake, eligibility determination, assessment, and 

registration forms; 
● Provide substantive referrals – in accordance with appropriate referral policies – to 

customers who are eligible for supplemental and complementary services and 

benefits under Partner Agencies and Partners programs; 
● Regularly evaluate ways to improve the referral process, including the use of 

customer satisfaction surveys; 
● Commit to robust and ongoing communication required for an effective referral 

process; and 
● Commit to actively follow-up on the results of referrals and assure that Partner 

Agencies’ and Partners’ resources are being leveraged at an optimal level. 
 

Section 15. Accessibility 

 

Accessibility to the services provided by the One-Stop Centers and all Partner Agencies and 

Partners is essential to meeting the requirements and goals of the WWDC’s One-Stop Center 

network.  Job seekers and businesses must be able to access all information relevant to them via 

visits to physical locations as well as in virtual spaces, regardless of gender, age, race, religion, 

national origin, disability, veteran’s status, or on the basis of any other classification protected 

under Federal or State law. 

 

Physical Accessibility 

One-Stop Centers will maintain a culture of inclusiveness and the physical characteristics of the 

facility, both indoor and outdoor, will meet the latest standards of accessible design.  Services will 

be available in a convenient, high traffic, and accessible location, taking into account reasonable 

distance from public transportation and adequate parking (including parking clearly marked for 

individuals with disabilities).  Indoor space will be designed in an “equal and meaningful” manner 

providing access for individuals with disabilities. 

 

One-Stop Centers shall comply with WIOA Section 188, 29 C.F.R. § 38 and the Americans with 

Disabilities Act (ADA). 

 

Virtual Accessibility 

The WWDC will work with the One-Stop Operator to ensure that job seekers and businesses have 

access to the same information online as they do in a physical facility.  Information must be clearly 

marked and compliant with Section 508 of the U.S. Department of Health and Human Services 

code. Partner Agencies and Partners will comply with the Plain Writing Act of 2010, the law that 

requires that federal agencies use “clear Government communication that the public can 

understand and use” and all information kept virtually will be updated regularly to ensure 

dissemination of correct information. 
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Communication Accessibility 

Communication access, for purposes of this Attachment, means that individuals with sensory 

disabilities can communicate (and be communicated with) on an equal footing with those who do 

not have such disabilities.  All Partner Agencies and Partners agree that they will provide 

accommodations for individuals who have communication challenges, including, but not limited 

to individuals who are deaf and hard of hearing, individuals with vision impairments, and 

individuals with speech-language impairments. 

 

Programmatic Accessibility 

All Partner Agencies and Partners agree that they will not discriminate in their employment 

practices or services on the basis of gender, gender identity and/or expression, age, race, religion, 

national origin, disability, veteran’s status, or on the basis of any other classification protected 

under Federal or State law. Partner Agencies and Partners must assure that they have policies and 

procedures in place to address these issues, and that such policies and procedures have been 

disseminated to their employees and otherwise posted as required by law. Partner Agencies and 

Partners further assure that they are currently in compliance with all applicable Federal and State 

laws and regulations regarding these issues.  All Partner Agencies and Partners will cooperate with 

compliance monitoring to ensure that all One-Stop Center programs, services, technology, and 

materials are physically and programmatically accessible and available to all.  Additionally, staff 

members will be trained to provide services to all, regardless of range of abilities, mobility, age, 

language, learning style, or comprehension or education level.  An interpreter will be provided in 

real time or, if not available, within a reasonable timeframe to any customer with a language 

barrier.  Assistive devices, such as screen-reading software programs (e.g., JAWS and DRAGON) 

and assistive listening devices must be available to ensure physical and programmatic accessibility 

within the One-Stop Center network. 

 

Section 16. Outreach 

 

The WWDC and the Partner Agencies and Partners will develop a strategic outreach plan that will 

include, at a minimum: 

● Specific steps to be taken by each Partner Agency and Partner; 
● An outreach plan to the State’s human resources professionals; 
● An outreach and recruitment plan to the region’s job seekers, including targeted 

efforts for populations most at-risk or most in need; 
● An outreach and recruitment plan for out-of-school youth; 
● Sector strategies and career pathways; 
● Connections to registered apprenticeship; 
● A plan for messaging to internal audiences; 
● An outreach tool kit for Partner Agencies and Partners; 
● Regular use of social media; 
● Clear objectives and expected outcomes; and 
● Leveraging of any statewide outreach materials relevant to the region. 
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Section 17. Dispute Resolution 

 

The following details the dispute resolution process designed for use by the Partner Agencies and 

Partners when unable to successfully reach an agreement necessary to execute the 

MOU/Addendum.  A disagreement is considered to have reached the level of dispute resolution 

when an issue arises out of the development and negotiation of an MOU/Addendum that is not 

easily coming to a point of resolution.  It is the responsibility of the WWDC Chair or designee to 

coordinate the MOU/Addendum dispute resolution to ensure that issues are being resolved 

appropriately.  Any Partner Agency and Partner to the MOU/Addendum may seek resolution under 

this process. 

● All Partner Agencies and Partners are advised to actively participate in negotiations 

in a good faith effort to reach agreement.  Any disputes shall first be attempted to 

be resolved informally. 
● Should informal resolution efforts fail, the dispute resolution process must be 

formally initiated by the petitioner seeking resolution.  The petitioner must send a 

notification to the WWDC Chair or designee regarding the conflict within ten (10) 

business days. 
● The WWDC Chair or designee shall place the dispute on the agenda of a special 

meeting of the WWDC’s Executive Committee.  
● The Executive Committee shall attempt to mediate and resolve the dispute.  

Disputes shall be resolved by a quorum vote consent of the Executive Committee 

members present. 
● The decision of the Executive Committee shall be final and binding unless such a 

decision is in contradiction of applicable Federal or State laws or regulations 

governing the Partner Agency and Partner. 
● The right of appeal no longer exists when a decision is final.  Additionally, final 

decisions will not be precedent-setting or binding on future conflict resolutions 

unless they are officially stated in this procedure. 
● The Executive Committee must provide a written response and dated summary of 

the proposed resolution to all Partner Agencies and Partners to the 

MOU/Addendum. 
● The WWDC Chair or designee will contact the petitioner and the appropriate 

Partner Agencies and Partners to verify that all agree with the proposed resolution. 
 

Section 18. Monitoring 

 

The WWDC or its designated staff, officials from the State administrative entities, the U.S. 

Departments of Labor, Education, and Health and Human Services have the authority to conduct 

fiscal and programmatic monitoring to ensure that: 

 

● Federal awards are used for authorized purposes in compliance with law, 

regulations, and State policies; 
● Those laws, regulations, and policies are enforced properly; 
● Performance data are recorded, tracked, and reviewed for quality to ensure accuracy 

and completeness; 
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● Outcomes are assessed and analyzed periodically to ensure that performance goals 

are met; 
● Appropriate procedures and internal controls are maintained, and record retention 

policies are followed; and 
● All MOU/Addendum terms and conditions are fulfilled. 

 

All Partner Agencies and Partners to the MOU/Addendum should expect regular fiscal and 

programmatic monitoring to be conducted by each of the above entities, as appropriate. 

 

Section 19. Nondiscrimination and Equal Opportunity 

 

All Partner Agencies and Partners to the MOU/Addendum certify that they prohibit, and will 

continue to prohibit, discrimination, and they certify that no person, otherwise qualified, is denied 

employment, services, or other benefits on the basis of: (i) political or religious opinion or 

affiliation, marital status, sexual orientation, gender, gender identification and/or expression, race 

color, creed, or national origin; (ii) sex or age, except when age or sex constitutes a bona fide 

occupational qualification; or (iii) the physical or mental disability of a qualified individual with a 

disability. 

 

The Partner Agencies and Partners specifically agree that they will comply with Section 188 of 

the WIOA Nondiscrimination and Equal Opportunity Regulations (20 C.F.R § 38; Final Rule 

December 2, 2016), and the Americans with Disabilities Act (42 U.S.C. § 12101, et seq.), the Non-

traditional Employment for Women Act of 1991, Titles VI and VII of the Civil Rights Act of 1964, 

as amended, Section 504 of the Rehabilitation Act of 1973, as amended, the Age Discrimination 

Act of 1967, as amended, Title IX of the Education Amendments of 1972, as amended, and with 

all applicable requirements imposed by or pursuant to resolutions implementing those laws, 

including, but not limited to 29 C.F.R. §§ 37 and 38. 

 

Section 20. Indemnification 

 

Indemnification terms shall be specifically delineated in the MOU in accordance with Wyoming 

State law. 

 

Section 21. Severability 

 

Severability terms shall be specifically delineated in the MOU in accordance with Wyoming State 

law. 

 

Section 22. Drug and Alcohol-Free Workplace 

 

All Partner Agencies and Partners certify they will comply with the Drug-Free Workplace Act of 

1988, 41 U.S.C. § 702, et seq., and 2 C.F.R. § 182 which require that all organizations receiving 

grants from any Federal agency maintain a drug-free workplace.  The Partner Agencies and 

Partners must notify the awarding office if an employee of the Partner Agency or Partner is 

convicted of violating a criminal drug statute.  Failure to comply with these requirements may be 

cause for suspension or debarment under 2 C.F.R. § 180, as adopted by the U.S. Department of 
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Education at 2 C.F.R. § 3485, and the U.S. Department of Labor regulations at 29 C.F.R. § 94 or 

in accordance with Wyoming State law. 

 

Section 23. Certification Regarding Lobbying 

 

All Partner Agencies and Partners shall comply with the Byrd Anti-Lobbying Amendment (31 

U.S.C. § 1352), 29 C.F.R. § 93, and 34 C.F.R. § 82, as well as the requirements in the Uniform 

Guidance at 2 C.F.R. § 200.450.  The Partner Agencies and Partners shall not lobby federal entities 

using federal funds and will disclose lobbying activities as required by law and regulations. 

 

Section 24. Debarment and Suspension 
 

All Partner Agencies and Partners shall comply with the debarment and suspension requirements 

(E.0.12549 and 12689) and 2 C.F.R. § 180 and as adopted by the U.S. Department of Labor at 29 

C.F.R. § 2998 and by the U.S. Department of Education at 2 C.F.R. § 3485. 

 

Section 25. Priority of Service 

 

All Partner Agencies and Partners certify that they will adhere to all statutes, regulations, policies, 

and plans regarding priority of service, including, but not limited to priority of service for veterans 

and their eligible spouses, and priority of service for the WIOA Title I Adult program as required 

by 38 U.S.C. § 4215 and its implementing regulations and guidance, and WIOA § 134(c)(3)(E) 

and its implementing regulations and guidance.  Partner Agencies and Partners will target 

recruitment of special populations that receive a focus for service under WIOA, such as individuals 

with disabilities, low-income individuals, basic skills deficient youth, and English language 

learners. 

 

Section 26. Buy American Provision 

 

Each Partner Agency and Partner that receives funds made available under Title I or II of WIOA 

or under the Wagner-Peyser Act (29 U.S.C. § 49, et seq.) certifies that it will comply with Section 

8301 through 8303 of Title 41 of the U.S.C. (commonly known as the “Buy American Act”) and 

as referenced in WIOA Section 502 and 20 C.F.R. § 683.200(f) and to comply with 41 U.S.C. § 

1902. 

 

Section 27. Salary Compensation and Bonus Limitations 

 

Each Partner Agency and Partner certifies that, when operating grants by the U.S. Department of 

Labor and/or the U.S. Department of Education, it complies with all applicable laws, regulations 

and guidance, and WIOA § 194(15)(A), restricting the use of federal grant funds for compensation 

and bonuses of an individual, whether charged to either direct or indirect, at rate in excess of the 

Federal Office of Personnel Management Executive Level II. 
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Section 28. Non-Assignment 

 

Non-Assignment terms shall be specifically delineated in the MOU in accordance with Wyoming 

State law. 

 

Section 29. Applicable Law 
 

Applicable Law terms shall be specifically delineated in the MOU in accordance with Wyoming 

State law. 

 

Section 30. Modification Process 
 

Modification shall be delineated in the MOU in accordance with Wyoming State law. 

 

Section 31.  Termination 
 

Termination shall be delineated in the MOU in accordance with Wyoming State law. 

 

Section 32. Effective Period 
 

The Effective Period shall be delineated in the MOU in accordance with Wyoming State law. 

 

 

Section 33. Infrastructure Funding Agreement 
 

An Infrastructure Funding Agreement is contained in Attachment B. 

 

Section 34.  Steps to Reach Consensus 
 

The WWDC Chair or designee must notify all Partner Agencies and Partners in writing that it is 

necessary to renew and execute the MOU and provide all applicable policies and preceding MOU 

documents as applicable. 

 

The WWDC Chair or designee will then begin negotiations with Partner Agencies and Partners 

once all relevant documents are submitted to the WWDC Chair or designee to assist with redrafting 

of the MOU, if necessary.  During this time additional correspondence or meetings may be needed.  

 

If it is necessary to redraft the MOU the WWDC Chair or designee will email a complete draft of 

the MOU and attachments to all Partner Agencies and Partners. 

 

All Partner Agencies and Partners must review and provide feedback to the WWDC Chair or 

designee within a reasonable amount of time.  Feedback provided may be incorporated into the 

final redrafted MOU if it complies with the requirements of WIOA.   

 

A final redrafted MOU will be provided to all Partner Agencies and Partners once all changes are 

incorporated.  



 

123 | P a g e  
 

Attachment B 

One-Stop Operating Budget &  

Infrastructure Funding Agreement 

 
 

 

1. One-Stop Operating Budget 

 

The purpose of this Attachment is to establish a financial plan, including terms and conditions, to 

fund the services provided by One-Stop Centers. The parties to the MOU and Addendum agree 

that joint funding is a necessary foundation for an integrated service delivery system. The goal of 

the operating budget is to develop a funding mechanism that: 

 

 Establishes and maintains the One-Stop delivery system at a level that meets the needs of 

the job seekers and businesses in the state; 

 

 reduces duplication and maximizes program impact through the sharing of services, 

resources, and technologies among Partner Agencies and Partners (thereby improving each 

program’s effectiveness); 

 

 reduces overhead costs for any one partner by streamlining and sharing financial, 

procurement, and facility costs; and 

 

 ensures costs are appropriately shared by all Partner Agencies and Partners by determining 

contributions based on the proportionate use of the One-Stop Centers and relative benefits 

received, and requiring that all funds are spent solely for allowable purposes in a manner 

consistent with the applicable authorizing statutes and all other applicable legal 

requirements, including the Uniform Guidance.  

 

The Partner Agencies and Partners consider this One-Stop Operating Budget the master budget 

necessary to maintain the One-Stop Centers. It includes the following cost categories, as required 

by WIOA and its implementing regulations: 

 

 Infrastructure Costs 

 Career Services 

 

All costs set forth herein are allocated according to Partner Agency’s or Partner’s proportionate 

use and relative benefits received, and reconciled on a quarterly basis against actual costs incurred 

and adjusted accordingly. The One-Stop Operating Budget is expected to be transparent and 

negotiated among Partner Agencies and Partners on an equitable basis to ensure costs are shared 

appropriately. All Partner Agencies and Partners must negotiate in good faith and seek to establish 

outcomes that are reasonable and fair.  
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2. Cost Allocation Methodology 

 

Some Partner Agencies and Partners in the One-Stop system are physically co-located in the One-

Stop Centers as outlined in the Partner On-Site Representation Schedule in Attachment A, Section 

9.  

 

Partner Agencies and Partners are linked through a referral process from the Partner Agencies and 

Partners to the One-Stop Centers to ensure co-enrollment.  These Partner Agencies and Partners 

have access to resource rooms, training rooms, conference rooms, and other common areas at the 

One-Stop Centers should they need it. Partner Agencies and Partners provide referrals and 

information as a means to contribute to the infrastructure and career services costs for the One-

Stop Centers. All participants of all Partner Agencies and Partners have access to the following 

services: 

 

 Access to resource rooms to file Unemployment Insurance claims, conduct work searches, 

and communicate with off-site program staff; 

 Access to resource room staff assistance for the above services and for general information;  

 Access to other resource room equipment such as copiers, scanners, fax machines, or 

assistive technology for individuals with disabilities; 

 Obtaining labor market information; 

 Attending reemployment workshops; and 

 File grievances or appeals, etc. 

 

 

The One-Stop system has identified current allocation bases as outlined in the Allocation Bases 

per Cost Item section below to determine overall Partner Agency and Partner contributions.  

 

Allocation bases are outlined in the Wyoming Department of Workforce Services’ Cost Allocation 

Methodology Plan. The current allocation bases will be updated if federal guidance is given that 

requires such modification. 

 

3. Cost Reconciliation & Allocation Base Update 

 

All Partner Agencies and Partners agree that a quarterly reconciliation of budgeted and actual costs 

and update of the allocation bases will be completed in accordance with the following process: 

 

Partner Agencies and Partners will provide the Wyoming Department of Workforce Services, as 

the fiscal agent for the Wyoming Workforce Development Council, with the following information 

no later than fifteen (15) days after the end of each quarter, as applicable: 

 

 Actual customer participation numbers (as of the last day of the first month of each 

quarter);   

 Actual customer participation numbers (as of the last day of the last month of each quarter); 
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 Actual referral data to the One-Stop, (as of the last day of the first month of each quarter); 

and 

 Actual referral data to the One-Stop, (as of the last day of the last month of each quarter). 

 

Upon the receipt of the above information, Wyoming Department of Workforce Services as the 

fiscal agent to the Wyoming Workforce Development Council will: 

 

 Update the allocation bases, and 

 Apply the updated allocation bases, as described in the Cost Allocation Methodology 

section above, to determine the actual costs allocable to each partner via an updated referral 

requirement. 

 Submit invoices to the Partner Agencies and Partners with the actual costs allocable to each 

Partner Agency and Partner for the quarter that are contributing a reimbursement of costs 

(not via a referral process). 

 Update the budget to all parties no later than forty-five (45) days after the end of each 

quarter.  

 

The Partner Agencies and Partners understand that the timeliness of the Wyoming Department of 

Workforce Services, as the fiscal agent for the Wyoming Workforce Development Council’s 

preparation and submission of the invoices and adjusted budgets is contingent upon the timeliness 

of each Partner Agency and Partner in providing the necessary cost information. No Agency 

Partner or Partners shall advance funds to the Wyoming Department of Workforce Services until 

an invoice is received.  

 

Upon receipt of the invoice and the adjusted budget, the applicable Partner Agency and Partner 

will review both documents and will submit payment to the Wyoming Department of Workforce 

Services no later than fifteen (15) days following receipt. Payment of the invoice signifies 

agreement with the costs in the adjusted budget. For Partner Agencies and Partners that meet the 

infrastructure funding requirement through a referral, an invoice reconciling the data provided by 

the Partner Agency or Partner and the data captured by the One-Stop Center will be provided to 

the Partner Agency or Partner. When discrepancies are identified, Partner Agencies and Partners 

agree to work with the local One-Stop Center to resolve disagreements in data.  

 

Partner Agencies and Partners will communicate any disputes with costs in the invoice or the 

adjusted budget to the Wyoming Workforce Development Council and Wyoming Department of 

Workforce Services in writing. The Wyoming Department of Workforce Services, as the fiscal 

agent for the Wyoming Workforce Development Council, will review the disputed cost items and 

respond accordingly to the Partner Agency or Partner and the Wyoming Workforce Development 

Council within ten (10) days of receipt of notice of the disputed costs. The Wyoming Department 

of Workforce Services, as the fiscal agent for the Wyoming Workforce Development Council will 

revise the invoice and the adjusted budget upon resolution of the dispute. 
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4. Infrastructure Funding Agreement 

 

One-Stop infrastructure costs are defined as non-personnel costs that are necessary for the general 

operation of the One-Stop Centers, including, but not limited to: Rental of facilities; Utilities & 

Maintenance; Equipment, including assessment-related products and assistive technology for 

individuals with disabilities; and Technology to facilitate access to the One-Stop Center, including 

technology used for the center’s planning and outreach activities. 

Each Partner Agency’s and Partner’s contributions to costs may vary, as these contributions are 

based on the proportionate use and relative benefit received, consistent with the Partner programs’ 

authorizing laws and regulations and the Uniform Guidance. 

A. Cost Allocation Methodology. All Partner Agencies and Partners agree that the cost 

allocation methodology for this Infrastructure Funding Agreement will be the same as 

described in the Cost Allocation Methodology in Section 2 of this Attachment.  

 

B. Cost Reconciliation and Allocation Base Update. All Partner Agencies and Partners 

agree that the cost reconciliation and allocation base update for this Infrastructure Funding 

Agreement will be the same as described in the Cost Reconciliation and Allocation Base 

Update, Section3, of this Attachment.  

 

C. Steps to Reach Consensus. All Partner Agencies and Partners agree that the steps to reach 

consensus for this Infrastructure Funding Agreement will be the same as described in the 

Steps to Reach Consensus Section 33 of Attachment A. Partner Agencies and Partners will 

make a concerted effort to negotiate the Infrastructure Funding Agreement along with the 

remainder of the MOU, including the overall operating budget, for the One-Stop Centers.  

 

D. Dispute Resolution. All Partner Agencies and Partners will actively participate in 

Infrastructure Funding Agreement negotiations in a good faith effort to reach agreement. 

Any disputes shall first be attempted to be resolved informally. Should informal resolution 

efforts fail, the process outlined in the Dispute Resolution, Section 16 of Attachment A 

must be followed.  

 

E. Amendment or Modification Process. All Partner Agencies and Partners agree to abide 

by the process for modification, as outlined in the Amendments section of the MOU. 

 

F. Effective Period. This Infrastructure Funding Agreement is entered into upon execution 

of the MOU/Addendum. This Infrastructure Funding Agreement will become effective as 

of the date of signing by the final signatory will terminate upon amendment.  
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ATTACHMENT C  

NEGOTIATED PERFORMANCE LEVELS 

Federal entities oversee grant funds provided to Wyoming’s programs and require negotiated performance 

levels be met. Below are the performance levels for each program based upon those negotiations with the 

U.S. Department of Labor or the U.S. Department of Education, respectively.  As noted below some 

programs will be establishing baseline data. 

Employment (Second Quarter After Exit) 

Program PY 2020 Performance Level PY 2021 Performance Level 

Adult 80.0% 80.0% 

Dislocated Worker 84.1% 84.1% 

Youth 65.1% 65.1% 

Adult Education 44.7% 45.0% 

Wagner-Peyser 64.5% 64.5% 

Vocational Rehabilitation Baseline Baseline 

The percentage of program participants who are in unsubsidized employment during the second quarter after exit 

from the program (for title I Youth, the indicator is participants in education, or training activities or employment in 

the 2nd quarter after exit).  

Employment (Fourth Quarter After Exit) 

Program PY 2020 Performance Level PY 2021 Performance Level 

Adult 75.5% 75.5% 

Dislocated Worker 78.0% 78.0% 

Youth 70.0% 70.0% 

Adult Education 43.0% 43.5% 

Wagner-Peyser 67.8% 67.8% 

Vocational Rehabilitation Baseline Baseline 

The percentage of program participants who are in unsubsidized employment during the second quarter after exit 

from the program (for title I Youth, the indicator is participants in education, or training activities or employment in 

the 4nd quarter after exit).  

Median Earnings (Second Quarter After Exit) 

Program PY 2020 Performance Level PY 2021 Performance Level 

Adult $6,900.00 $6,900.00 

Dislocated Worker $7,450.00 $7,450.00$ 

Youth $2,821.00 $2,821.00 
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Adult Education $3,566.00 $3,570.00 

Wagner-Peyser $5,251.00 $5,251.00 

Vocational Rehabilitation Baseline Baseline 

The median earnings of program participants who are in unsubsidized employment during the second quarter after 

exit from the program.
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Credential Attainment Rate 

Program PY 2020 Performance Level PY 2020 Performance Level 

Adult 60.0% 60.0% 

Dislocated Worker 57.0% 57.0% 

Youth 51.5% 51.5% 

Adult Education 41.0% 41.5% 

Wagner-Peyser N/A N/A 

Vocational Rehabilitation Baseline Baseline 

The percentage of program participants who attain a recognized postsecondary credential, or a secondary school diploma or its 

recognized equivalent, during participation in or within one (1) year after exit from the program. 

Measurable Skill Gains 

Program PY 2020 Performance Level PY 2021 Performance Level 

Adult 76.7% 76.7% 

Dislocated Worker 78.0% 78.0% 

Youth 70.3% 70.3% 

Adult Education 47.0% 48.0% 

Wagner-Peyser N/A N/A 

Vocational Rehabilitation 35.0% 40.0% 

The percentage of program participants who, during a program year, are in an education or training program that leads to a recognized 

postsecondary credential or employment and who are achieving measurable skill gains toward such a credential or employment. 

Effectiveness In Serving Employers 

Program PY 2020 Performance Level PY 2021 Performance Level 

Adult N/A N/A 

Dislocated Worker N/A N/A 

Youth N/A N/A 

Adult Education N/A N/A 

Wagner-Peyser N/A N/A 

Vocational Rehabilitation N/A N/A 

Effectiveness of the core programs in serving employers. This is a new measure for all programs. 

PY = Federal Program Year – July 1–June 30 
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Attachment D 

One-Stop Partner Participating Addendum 
 

1. Contact Information:  Please complete the information below 

 

___________________________________________________ 

Name 

 

___________________________________________________ 

Title 

 

___________________________________________________ 

Business Name 

 

___________________________________________________ 

Address 

 

___________________________________________________ 

City, State Zip Code 

 

___________________________________________________ 

Email address 

 

___________________________________________________ 

Telephone Number 

 

2. By signing this Addendum, Partner agrees to be bound by the terms and conditions contained herein and 

detailed in Sections 2, 3, and 7 of, and Attachments A, B, and D to, the MOU among the Wyoming Office of 

the Governor, Wyoming Workforce Development Council, Wyoming Community College Commission, 

Wyoming Department of Workforce Services, Wyoming Department of Education, Wyoming Department of 

Health, Wyoming Department of Family Services, and One-Stop Partners. Partner further agrees to advise any 

subrecipients/sub awardees/subgrantees of and enforce the requirements of this MOU. 
 

AGENCY: 

Wyoming Workforce Development Council: 

 

 

______________________________________________   ________________ 

Fabian Lobera, Chairman       Date 

 

ONE-STOP PARTNER: 

 

______________________________________________   ________________ 

Signature of Authorized Signatory for One-Stop Partner   Date  

 

 

______________________________________________    

Name and Title of Authorized Signatory for One-Stop Partner  

 


